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Slide 1 - Welcome
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Slide notes

Welcome to the lesson on filing a Notice of Paper Filing.
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Slide 2 - Navigation

Navigation Instructions

In order to closely simulate the CM/ECF application, each screen in this lesson will contain instructions for
you to follow that mimic¢ the actual software. Follow those instructions to progress through the lesson.

You may also use the playback controls at the hotl:nm of each screen. You may move forward or back and
you ma}ir rewmd to the beginning of the le car ;{sa- é:ag the progress indicator bar forward or
| 5 : elplay button. If you pause the lesson, click

Slide notes

This screen tells you how to navigate through this lesson and describes some of the other features of the screens. When you're ready to begin, click the
Start button.
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Slide 3 - Objectives

Ob_j.ectives

ule, you will be

P

COMTIMIIE

Slide notes

Here are the objectives for this lesson. These are the things you will be able to do when you complete the module. Click Continue.
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Slide 4 - Event Selection

s Docketing Please Select
Docketing Reports Utilities Logout Help

B Case 07-1404 Palace| of Pizza, Incorporated v. Carolyn Henderson

—H -
3 Event Selection
)

Case: |07-1404 Erter caze number as yy-nnnn [e.g., 05-2475]

lick Box Filed Date: 10/24/2007

Next select an evert:

a‘ { :?DT\?ES)) First zelect category of event:
/1 (® Forms, Notices & Filing Fees

) Motions, Responses & Replies|

(@ Please Select
) Appearance of counsel filed {Local Rule 46(c))

i) Appearance of qualified law student filed [Local Rule 46(a)]

Briefing Documents

Click the radio nrgumIm Notices & ncknnwlaé ) Appendix designations served

i_J Certificate of compliance with type-volume limitations filed
i Certificate of confidentiality filed

) Certificate of service filed

i_} Other, Sealed & Paper Filings i} Certificate of service of Anders brief filed

[»] i_} Change of address notice filed

Click here | |en check the boxfes]for each additional case in which this event should be filed. Uncheck the boxfes Jfer each caze in
ich this ewent should MOT be filed. There will not be an opportunity to reselect any applied cazels]after this point.

button for Other,

Sealed & Papern
Filings. Rehear|ng Petitions & Answers’

Bills of Cost & Objections

Judgments

4]

Bpplied Case Selection
# 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson (Targ

Slide notes

We will assume you have filed an appendix to your brief in paper form. Now you are going to make an entry on the docket to give electronic notice of the
paper filing. You've already logged in to CM/ECF, selected Docketing, and entered your case number. For details on how to do those steps, see the

lesson module on Filing an Appearance of Counsel.

You're now ready to select the appropriate event. This takes two steps. First, you would select the Event Category in the left pane, then you would select
the specific event in the right pane. In this case, the category in the left pane is Other, Sealed & Paper Filings. Click the radio button for that category.
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Slide 5 - Slide 5

#& Docketing Please Select
Docketing Reports Utilities Logout Help

(< b Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

Event Selection

Case: |07-1404 Erter caze number as yy-nnnn [2.g., 05-2475]

lick Box Filed Date: 10/24/2007
{ :?DX\TTJS)) f———FRirst select category of evert:| . Mext select an event: -
05 =S

(® Please Select
{7} SEALED BRIEF FILED (all formal, sealed briefs/electronic & paper form)
) SEALED DOCUMENT FILED

) Affidavit filed

) Certificate of confidentiality filed
i} Classified document filed

iZ) Document filed re:

) Forms, Notices & Filing Fees
(_i Motions, Responses & Repli
! Briefing Documents

7% Argument Notices & Acknowle.
) Judgments
_i Rehearning Petitions & nnswerE
1 Bills of Cost & Objections
r, Sealed & Pape () Exhibit(s) filed
i | i) Letter filed re:

Then check the box(es]for each additional case in which thiz event should be filed. Uncheck the box[es Jfor each caze j
which this evert should NOT be filed. There will not be an opportunity to reselect any applied caze(z] after this point. Cll Ck here

Click the
down arrow.

1]
=L

[¥]

CM/ECF Appellat

il

Spplied Case Selection 1
# 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson (Targ

Ll

Slide notes

Now the right pane shows all the events in that selected category. In order to find the specific event for the notice, we need to scroll down. Click the down
arrow in the scroll bar.

Page 5 of 32



Filing a Notice of Paper Filing Thursday, January 03, 2008

Slide 6 - Slide 6

s Docketing Please Select
Docketing Reports Utilities Logout Help

B Case 07-1404 Palace| of Pizza, Incorporated v. Carolyn Henderson

Event Selection

Case: |07-1404 Erter caze number as yy-nnnn [e.g., 05-2475]

Click Box Filed Date: 1094-’2“'{ Click the radio
(247 x 445) e semq button for Notice of

[ »

Ai0; ) - 0
e e paper flllng. Letter filed re:
—-Memorandum filed re:

) Motions, Responses & Replies|

i Briefing Documents E otice of paper filing

(1 “wacialMactar's reportiorder filed

 Argument Notices & Acknowle/’
I g dgment on certified question filed

i Judgments
' Rehearing Petitions & Answer: :
i1 Bills of Cost & Objections

(® Other, Sealed & Paper Filings
[»]

{_! State court opinion on certified gquestion filed
(") Status report filed

(1 Suggestion filed re:

b _» Supplemental authorities filed (FRAP 28(j))

Then check the box(es]for each additional case in which thiz event should be filed. Uncheck the box(es ) for each casze in
which this evert should NOT be filed. There will not be an opportunity to reselect any applied caze(=] after this point.

CM/ECF Appellat

Bpplied Case Selection
# 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson (Targ

Slide notes

We can now see the event Notice of paper filing. Click the radio button for that event.
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Slide 7 - Slide 7

s Docketing Notice of paper filing

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace| of Pizza, Incorporated v. Carolyn Henderson

Event Selection

Case: |07-1404 Erter caze number as yy-nnnn [e.g., 05-2475]

' Forms, Notices & Filing Fees
_+ Memorandum filed re:

i@ Notice of paper filing
_» Special Master's reportiorder filed

i} Motions, Responses & Replies
{_ Briefing Documents

i+ Argument Notices & Acknowle!
I 1 State court judgment on certified question filed

i Judgments

' Rehearing Petitions & Answer:
i1 Bills of Cost & Objections

(® Other, Sealed & Paper Filings
1 [»]

{_! State court opinion on certified question filed
(") Status report filed

(1 Suggestion filed re:

i_) Supplemental authorities filed (FRAP 28(j))

1]

lick Box Filed Date: 10/24/2007
(347 x 4 First zelect cate 3
e gory of evert: "
Gk ) Letter filed re: =]

Then check the box(es]for each additional case in which thiz event should be filed. Uncheck the box(es ) for each casze in
which this evert should NOT be filed. There will not be an opportunity to reselect any applied caze(=] after this point.

CM/ECF Appellat

Bpplied Case Selection
# 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson (Targ

d{ Click here.

-

Slide notes

With the correct category and event selected, click the down arrow in the scroll bar to move down.
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Slide 8 - Slide 8

s Docketing Notice of paper filing
Docketing Reports Utilities Logout Help

B Case 07-1404 Palace| of Pizza, Incorporated v. Carolyn Henderson

First zelect category of event:

| »
| »

() Letter filed re:

' Forms, Notices & Filing Fees
_+ Memorandum filed re:

i@ Notice of paper filing
_» Special Master's reportiorder filed

() Motions, Responses & Replies
{_ Briefing Documents

(Click Eox 2 Argument Notices & Acknowle/" =]
(247 x 445) I 1 State court judgment on certified question filed
0; Y0 it Judgments

. () State court opinion on certified question filed
s Rehearjng Petitions & Answe

i1 Bills of Cost & Objections

(® Other, Sealed & Paper Filings
[»]

(") Status report filed
(1 Suggestion filed re:
b (1 Supplemental authorities filed (FRAP 28(j))

E

Then check the box(es]for each additional case in which thiz event should be filed. Uncheck the box(es ) for each casze in
which this evert should NOT be filed. There will not be an opportunity to reselect any applied caze(=] after this point.

Spplied Case Selection
# 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson (Targ

CM/ECF Appellat

Click the Docket
Event button.

Slide notes

Now click the Docket Event button.
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Slide 9 - Slide 9

pi Docketing Notice of paper filing

Docketing Reports Utilities Logout Help

(e b)) Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

————First zelect category of event:| a

I
|»

() Letter filed re:
! Forms, Notices & Filing Fees
) Memorandum filed re:

i@ Notice of paper filing

() Special Master's reportiorder filed

() State court judgment on certified question filed

i} Motions, Responses & Replies
() Briefing Documents

' Argument Notices & Acknowle
( Judgments

' Rehearing Petitions & Answer:
1 Bills of Cost & Objections

(@ Other, Sealed & Paper Filings
il 1

Then check the box(es]for each additional case in which thiz event should be filed. Uncheck the box(es Jfor each casze in
which this evert should NOT be filed. There will not be an opportunity to reselect any applied cazelz] after this point.

() State court opinion on certified question filed
(") Status report filed
() Suggestion filed re:

_) Supplemental authorities filed (FRAP 28(j))

[¥]

Spplied Case Selection
# 07-1404 Palace of Pizza, Incorporated ». Carolyn Henderson (Targ

CM/ECF Appellat

Slide notes

(Note: This is a transition slide.)
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Slide 10 - Select Party Filer

s Docketing Notice of paper filing

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace| of Pizza, Incorporated v. Carolyn Henderson

Click the check Party Filer -
box for Carolyn slect the filer(s) below. In consolidated cases, use the All Cases button to apply
Henderson. lction to all of the consolidated cases.

Filer Type Case Mumbe Short Title
ick Biox [ Hendersan, Carolyn Appellant-Defendant  |07-1404 Palace of Pizza, Inc... |[=~

47 % 445) Palace of Pizza, Incorporated|Appellee-Flaintit 07-1404 Palace of Pizza, Inc...

103 ¥:0) Click here.

—

1]

| Display All Parties || All Cases || Select All || Clear All
Service
Service Date:

[CJusmail [ Fax
[ Hand [_1 3rd Party
[_] Email [C] Clerk

PDF Document

CM/ECF Appellat

Document: | ’m
Add Another

ol

Slide notes

Now we need to select the party filer. Since you're representing the Appellant in this case, click the check box for Carolyn Henderson.
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Slide 11 - Service Information

pi Docketing Notice of paper filing

Docketing Reports Utilities Logout Help

(e b)) Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson
Party Filer

Please select the filer(s) below. In consolidated cases, use the All Cases button to apply
your selection to all of the consolidated cases.

[ Filer [ Type Case Numbet Short Title [
[vI|Hendersan, Caralyn ‘Appellant-Defendant  |[07-1404 \Palace of Pizza, Inc... ||
[_I|Palace of Pizza, Incorporated Appellee-Plaintif |07-1404 |Palace of Pizza, Inc... |

Type 10012312007 as
the service date,

Display All Parties “ All Cases ”7 t:ﬂer'l_lcliﬁktﬂius
S| all cnec [0

1]

=

Service —

Service Date:
CusMail CFax [N

[JHand [ 3rdPg Iy the date again,

] then click the US
B Mail check box

PDF Document

CM/ECF Appellat

Document: | ’m

Add Another |

4]

Slide notes

Now we need to identify the date and method of service. In the Service Date field, type 10/23/2007, then click the US Mail check box.
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Slide 12 - Browse for PDF

s Docketing Notice of paper filing

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace| of Pizza, Incorporated v. Carolyn Henderson
Party Filer

Please select the filer(s) below. In consolidated cases, use the All Cases button to apply
your selection to all of the consolidated cases.

Filer Type Case Numbe Shor Title
L. v Brdersan, Carahn PRelant-Letendan = alace o IZZ3, [NC... || =~
ok B vi|Hend Carol AppellantDefendant  07-1404  |Palace of Pizza, |

(247 x 445) [1|Palace of Pizza, Incorporated Appellee-Plaintif 07-1404 Palace of Piza, Inc...

:0; 0y
Display All Parties || All Cases || Select All || Clear All
Service
Service Date:| 10232007

[¥] US Mail [ Fax
[ Hand [_1 3rd Party
[_] Email [C] Clerk

PDF Document Click the Browse...
button.

1]

Document: | | BERWEEs-
Add Another

CM/ECF Appellat

Click here.

ol

Slide notes

We are now ready to find the PDF file that is our notice. To find it, click the Browse button.
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Slide 13 - Slide 13

»w Docketing MNotice of paper filing

Docketing Reports Utilities Logout Help
B Case 07-1404 Palace| of Pizza, Incorporated v. Carolyn Henderson
~hd
ﬂ Select PDF document
. to apply
p— Look in: [ (5 2007 | et E-
dv) __-. e -E 44-Response, pdf -E 50201 propol . pdf -"'L Desmond.p -
{ 2 Tlick B L 33 . 512-2msuppress. pdf . s0201sum1 . pdf T Exhibit. pof
( 4?0"\?405)) MyRecent | Ts12-2osuppress.pdf - 50201 sumex. pdf T joinkmotion
Qq e Pocurnents T 512-2respsupress. pdf T Affidavit. pdf T minutes.pd|
/1 F 5 1zia.pdf T ANSWER. pdf 2= Motion - Fil
‘J.‘ - T 512ind. pdf - certifconf. pdF - Mokion For ¢
Desklop ™ yneeans pof = CertificateofConfidertiality pdf - LI MOTION. pi
&‘ . -E 4055-cmp, pdf -E cmeck brief of appellant, pdf -'i mokiontose.
5 ,) -E 50201 cmp. pdf | cmeck motion to extend time, pdf -,!"_.Notice af &
u D " T.|50201Deed. pdf | cmeck maotion ko intervene, pdf - MoticePape
DEUMELS -E 5020 1mcompel. pdf | crmeck notice: For argurnent. pdf -E Mokices'ol e
m = T s0z01mreliefstay . pdf - cmecf response ko maotion, pdf I NTCABRLPC
~ %’ 5020101 pdf = cmecf response.pdf T objection.c
|—1 |y Caiufer 2= 5020102, pdf 2= complaink, pdf = |Order - Click here.
_}u- T-502010bil . pdf = cor.pdf o Order -
O 9 '
' ; e —
My Metwark : " pi - u} . N
sl Rbmme [od [ P Click the right
Files of type: | 4l Files 7] ] Cancel | arrow to scroll
Over.
Add Another
Slide notes

A Select PDF document dialog box pops up. By the way, for information about how to find files on your computer, see the lesson module on Windows
Navigation.

We are already in the correct folder where our PDF files are stored, but the one that is our notice is not visible at the moment. Since the files are listed in
alphabetical order, click the right arrow in the scroll bar to move over to the right.
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Slide 14 - Slide 14

-':!.;':.,f_-._.Dnsketir,lg;Nntice of paper filing EHE"ET I
Docketing Reports Utilities Logout Help

Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

i :
ﬂ Select PDF document [?W;l
- ———n to apply

o Lookin: [ 15 2007 - - ®EcrE-

u-') E. -E Desmond. pdf -E Order - Granting.pdf
Q I Lhé T Exhibit. pf T Order pdf
MyRecent T jaintmation.POF T Proposed Order. pdf
Qﬁ IS T minutes. pdf -E Reaffirmation, pdf
/1 [ | Mation - Filing Fess.pdf - Recsipt. pdf
" = Mation for - p i
~ Desktop = yomion.pd || M1NE-Click the NoticePaperFiling.pdf

m = T mationkose. file.

. ’] -f Motice of Annd sfance pdf E-Responsetomotiontoseal.de

( ) - [') : "2 NoticePaperFiling. pdf = SCHEDO. pdf

gl _i T e W T ot ESthEdub F.pdf

[IJ ~ | NTCABN.POF | Strnt of Inkention.pdf

— g:! T objection. pdf ) SUMMONS, pdf

H by Camputer -'; Order - Denying. pdf -L'; Supplement, pdf

}- | Order - Filing Fees.pdf

& - -

My Network. File name: i _:j Open
Flaces
Files of type: !AII Files [*.7] ;1 Cancel |

Add Another

1]

Slide notes

And now we can see our file, named NoticePaperFiling.pdf.

It's a good practice to take a quick look at this file to be sure it's the correct one before you submit it to the court. In order to do that, you would right-click the
file name. The right-click causes your browser to pop up a menu. Watch your screen and I'll do the right-click for you.
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Slide 15 - Slide 15

Docketing Reports Utilities Logout Help

Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

Fy Computer
| Ovder - Filing Fees.pdf

&
BX
v

B
ﬂ Select PDF document 1| £|
‘- to apply
: Lookin: [ 15 2007 ~| - ®merE-
a’) _ ZDesmond.de -E Order - Granting.pdf =
Q_‘ L\\é T Exhibit pef T | Order.pf I
MyRecent T jcintmotion.POF T Proposed Order. pdf
Qﬂ EEITERS -i minutes, pdf - Reaffirmation. pdf
_'/1 [: ZMDtion - Filing Fees,pdf t:Receipt.pdf
‘J.‘ - | Mation for Compensation. pdf 2. Report and Recommendation. pdf
Desklop =0 yorion, pdf = REQABN. FDF
m = T motiontoseal pdf -_EResponse.de
; ’] ENotice of Appearance, pdf i-Responsetomotiontoseal.de
(_) - g HoticePapetFiling pdf ) SCHEDG, pdf
i Docteots z MaoticeWolConvto?, pdf T scheduls F.pdf
m . iNTCABN.PDF T strat of Inkention.pdf
L= g! =% objection.pdf = SUMMOIS. pf
‘I—q -'; Order - Denying. pdf -E Supplement, pdf
%

My Metwork  File name; !N oticeP aperFiling, pdf _V_i Open I
Flaces
Files of type: Al Files [=7 - Cancel
i [ &l Files (7] = _| ]

Add Another

1]

Slide notes

(Note: This is a transition slide.)
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Slide 16 - Slide 16

»+ Docketing Notice of paper filing

Docketing Reports Utilities Logout Help

Case 07-1404 Palace| of Pizza, Incorporated v. Carolyn Henderson

Select PDF document

Look in: | (5 2007

~| « @k E-

= - Desmond. pdf
l é - Exhibit. pdf

T minutes. pdf

F T2 Mation - Filing Fess.pdf

- - Mation for Compensation. pdf
Desktop = yeson, pof

-_!"_. motiontoseal,pdf

T Motice of Ap

-,I"_. Order - Granting.pdf

Tlick B T Order.pdf
(247 x 445) My Recent T jintmation.POF T Proposed Order. pdf
:0; a0} Diocuments

T Reaffirmation . pdf

- Receipt. pdf

- Report and Recommendation. pdf
. REQAEN.FDF

-_f'_. Response, pdf

-,!"_. Responsetomotiontoseal pdf

CM/ECF Appellate

to apply

T Click here. o pdf
Documents  |==  Select Ie F o
: —: [ Inkention.pdf
Qj PRk J OMS.pdf
C I Iz g . rnent, pdf
#LOMPUET S iy Combing Click Open with |
- ¢ swnfap Acrobat8. i
1 | Open With v [ —
My M etk Fill 250 inZip 3 j Open I
Flaces
Fil SendTo 4 vi Cancel |
ok a
copy er
Create Shortout
Delete |
Rename -
e ——————————————————————————————————|

Slide notes

Now from the pop-up menu, click on Open with Acrobat 8.
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Slide 17 - Slide 17

Docketing Reports Utilities Logout Help

Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

Select PDF document [
to apply

Fy Computer
| Ovder - Filing Fees.pdf

&
BX
v

B
)
S
: Look in: [ 2007 ~| « @t E-
a’) _ ZDesmond.de -E Order - Granting.pdf =
- L\\é T Exhibit. pdf = Order.pof I
MyRecent T jcintmotion.POF T Proposed Order. pdf
Q“ IS -i rainutes, pdf - Reaffirmation. pdf
_'/1 [: ZMDtion - Filing Fees.pdf t:Receipt.pdf
‘J.‘ - | Mation for Compensation. pdf 2. Report and Recommendation. pdf
Desklop =0 yorion, pdf = REQABN.FDF
m = T motiontoseal pdf -_EResponse.de
; ’] ENotice of Appearance, pdf i-Responsetomotiontoseal.de
(_) - ﬁ MoticePaperFiling. pdf -E SCHED, pdf
U L z MoticevalCoryta?  pdf T scheduls F.pdf
m . iNTCABN.PDF T strat of Inkention.pdf
L= g! 2 objection.pdf 2 SUMMONS. pdf
"—1 2= Cvder - Denying, pdf 2= supplement, pdf
%

My Metwork  File name; !N oticeP aperFiling, pdf _V_i Open I
Flaces
Files of type: Al Files [=7 - Cancel
i [ &l Files (7] = _| ]

Add Another

1]

Slide notes

(Note: This is a transition slide.)
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Slide 18 - Slide 18

i NoticePaperFiling. pdf - Adobe Acrobat Professional
File  Edit

ﬁ Create PDF ~ :@ Combine Files = @ Export - @ Start Meeting - ﬁ Secure v f Sign Forms = :? Reviewy & Commernt ~ Clic Click here.

Wigwe Document Comments Forms Tools  Advanced  Window Help

N e c) B Al [ . L -
O 0w @ $(o]n EET & (86 [0 | G e ]
)
Click Box
(247 % 445)
(x:0; 0y
UNITED STATES COURT OF APPEALS
FOR THE FOURTH CIRCUIT
No. 97-1404 =
PALACE QF PIZZA, INCORPORATED,
Plaintiff - Appellee
V.
CAROLYN HENDEERSON,
Defendant - Appellant
NOTICE OF PAPEERE FILING v
Slide notes

Adobe Acrobat shows you the contents of the file. Since this is the correct file, close the Acrobat window by clicking its close button.
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Slide 19 - Slide 19

»+ Docketing Notice of paper filing

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace| of Pizza, Incorporated v. Carolyn Henderson
Y

n Select PDF document

. to apply
e Look in: [ £ 2007 = = ®EcrE-

d’) = -E Desmond. pdf -E Order - Granting.pdf -

a‘ lick Box L 5 - Exhibit. pdf 2| Order . pdf

( 4?0"\?405)) My Recent T jcintmotion.POF T Proposed Order. pdf

_Qq e Presumstt T minutes. pdf T Reaffirmation. pdf
_/1 F T2 Mation - Filing Fess.pdf - Receipt. pdf

‘J..‘ - - Mation for Compensation. pdf - Report and Recommendation. pdf

Desktop = yesTIoN, pof = REQABN. FDF
&‘ . -E motiontoseal,pdf -E Response, pdf
5 ’) -E Mokice of Appearance. pdf -E Responsetomotiontoseal pdf
: ) D " B MoticePaperFiling. pdF . SCHEDO. pdf
DEMMENS e aticeveiCanvto? . pf T scheduls F.pdf
a : - NTCABN.POF - stk of Inkention.pdf
'--.....___ Qj - Objection.pdf T sUMMONS. pdf
l—q Iy ERTTEes T2 Order - Denying. pdf - supplement. pdf
}- T2 Order - Filing Fees.pdf Clickh 1
—A - ICK Nere.
Q g - |
Mypfiletwork File name: INoticeF‘aperFiIing.pdf j CliElpE:
aces
Files of type: |AII Files [*.7] LI Canc
Click the Open
Add Another button.

Slide notes
Now click the Open button.
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Slide 20 - Slide 20

s Docketing Notice of paper filing

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace| of Pizza, Incorporated v. Carolyn Henderson
Party Filer

Please select the filer(s) below. In consolidated cases, use the All Cases button to apply
your selection to all of the consolidated cases.

Filer Type Case Numbe Shor Title
L. v Brdersan, Carahn PRelant-Letendan = alace o IZZ3, [NC... || =~
ok B vi|Hend Carol AppellantDefendant  07-1404  |Palace of Pizza, |

(247 x 445) [1|Palace of Pizza, Incorporated Appellee-Plaintif 07-1404 Palace of Piza, Inc...

:0; 0y
Display All Parties || All Cases || Select All || Clear All
Service
Service Date:| 10232007

[¥] US Mail [ Fax
[ Hand [_1 3rd Party
[_] Email [C] Clerk

PDF Document

CM/ECF Appellat

I Document: |CACMECFZ007WNoticePaperFiling. pdf |I Browse...
Add Another Click th.e down
Click here.

Slide notes

CM/ECF fills in the document path and filename. Now click the down arrow in the scroll bar to scroll down.
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Slide 21 - Additional Information

s Docketing Notice of paper filing

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace| of Pizza, Incorporated v. Carolyn Henderson

[¥lUS Mail [ Fax

[C] Hand [C1 3rd Party
[JEmail [ Clerk

IC

PDF Document

Click Box

47 x 445)
:0; 0y

—

Document: |CACMECFZ007\NaticePaperFiling. pdf | Browse...
Add Another

NOTE

fig i
File 6 copies of appendices, 5 if court-appointed; 4 copies of sealed vohunes

Additional Informati{ Click here. |
Please choose:

-

|

CM/ECF Appellat

Additional Informatiq
Click the

Please enter any additional information re
down arrow.

I

Continue || Back || Cancel |

Slide notes

Remember to read the instructional text in blue on these screens.

There is some additional information we need to add here about what we filed in paper form. First, click the down arrow in the drop-down list.
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Slide 22 - Slide 22

s Docketing Notice of paper filing

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace| of Pizza, Incorporated v. Carolyn Henderson

[¥lUS Mail [ Fax

[C] Hand [C1 3rd Party
[JEmail [ Clerk

IC

PDF Document

Click Box

47 x 445)
:0; 0y

—

Document: |CACMECFZ007\NaticePaperFiling. pdf | Browse...
Add Another

NOTE

fig i
File 6 copies of appendices, 5 if court-appointed; 4 copies of sealed vohunes

iditional Information
Click Appendix. Please choose:

[ Click here. LT
G : ]g

| ﬁppendixléick Box
Please enter ar Supplemental Appendix
| Administrative Record
(Oversize document

éc" Additional paper copies M

CM/ECF Appellat

ding filing here:

Slide notes

From this drop-down list, click Appendix.
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Slide 23 - Slide 23

s Docketing Notice of paper filing

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace| of Pizza, Incorporated v. Carolyn Henderson

[¥lUS Mail [ Fax

[C] Hand [C1 3rd Party
[JEmail [ Clerk

IC

PDF Document

Click Box

47 x 445)
:0; 0y

—

Document: |CACMECFZ007\NaticePaperFiling. pdf | Browse...
Add Another

NOTE

fig i
File 6 copies of appendices, 5 if court-appointed; 4 copies of sealed vohunes

Additional Information

CM/ECF Appellat

Please choose:
|Appendix - |

~ILEANE Eadditional Infermation
Continue

’— button. v ad Click here. Jim regarding filing here:
Cinftiue | | Back | | Cancel

Slide notes

If you needed to add any additional information about your notice, you could do so here. We'll leave it blank in this lesson.

For now, click the Continue button.
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Slide 24 - Slide 24

pi Docketing Notice of paper filing

Docketing Reports Utilities Logout Help

(e b)) Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

[¥l USMail [ Fax

[ Hand [C] 3rd Party
[JEmail [ Clerk

|»

PDF Document

Document: |CACMECFZ007\NaticePaperFiling. pdf | Browse...
Add Another

NOTE

fid i
File 6 copies of appendices, 5 if court-appointed; 4 copies of sealed volunes

Additional Information

CM/ECF Appellat

Please choose:
Appendix b

Additional Information

Please enter any additional information regarding filing here:

Back || Cancel

Slide notes

(Note: This is a transition slide.)
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Slide 25 - Docket Text

»w Docketing MNotice of paper filing

Docketing Reports Utilities Logout Help

Case 07-1404 Palace| of Pizza, Incorporated v. Carolyn Henderson
[V UsSMail [ Fax
[C] Hand [C1 3rd Party

IC

Docket Text
“lick B ’ Notice of paper filing of Appendix. Date of senvice: 10/23/2007. [07-1404] %
(247 = 445)
:0; 0y

Click here. =
(i1 1] Back
Clickthe [ 1

Continue  formation

Please enter button. 'mation regarding filing here:

CM/ECF Appellate

Continue || Back || Cancel

Slide notes

CM/ECEF is creating docket text based on our selections and entries thus far. You should read the text carefully. If you see anything that is incorrect, you
should click the Back button and back up to correct the error. We'll assume everything looks correct, so click the Continue button.
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Slide 26 - Submit the Transaction

»w Docketing MNotice of paper filing

Docketing Reports Utilities Logout Help

Case 07-1404 Palace| of Pizza, Incorporated v. Carolyn Henderson

[¥lUS Mail [ Fax

[C] Hand [C1 3rd Party
[JEmail  [J] Clerk

IC

[ vent Review
Click Biox
(247 x 445)
:0; a0} Attention!

Pressing the SUBMIT button on this screen commits this transaction.
You will have no further opportunity to modify this transaction if you continue.

Motice of paper filing of Appendix. Date of service: 10/23/2007. [07-1404]

Click here.

CM/ECF Appellate

—
| Swbpmt | | Back |
—
Clickthe  jose:
Submit -
button. =
ormation

Please enter any additional information regarding filing here:

Continue || Back || Cancel

Slide notes

This is the point of no return. Read the text carefully to make sure all the information is correct. After you click the Submit button, you will have no further
chance to back up and change anything.

We'll assume everything is correct, so click the Submit button.
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Slide 27 - Slide 27

pi Docketing Notice of paper filing

Docketing Reports Utilities Logout Help

(e b)) Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

W] USMail [ Fax
[ Hand [C] 3rd Party
[_] Email [C] clerk

PDF Document

Document: |CACMECFZ007\NaticePaperFiling. pdf | Browse...
Add Another

NOTE

fid i
File 6 copies of appendices, 5 if court-appointed; 4 copies of sealed volunes

Additional Information

CM/ECF Appellat

Please choose:
Appendix b

Additional Information

Please enter any additional information regarding filing here:

| Continue || Back || Cancel |

|»

Slide notes

(Note: This is a transition slide.)
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Slide 28 - Slide 28

»+ Docketing Notice of paper filing

Docketing Reports Utilities Logout Help

Case 07-1404 Palace| of Pizza, Incorporated v. Carolyn Henderson

[¥lUS Mail [ Fax

[C] Hand [C1 3rd Party
[JEmail  [J] Clerk

IC

PDF Document
Click Box

47 x 445)
:0; 0y

—

Event Docketed

completed.

f i Click the OK
File 6 copies of appendices, 5 button. ; 4 copies of sealed volunes

Additional Information

CM/ECF Appellate

Please choose:

Appendix -

Additional Information

Please enter any additional information regarding filing here:

Continue || Back || Cancel

Slide notes

When the CM/ECF server receives your transaction, you'll receive this confirmation. Click the OK button.
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Slide 29 - Slide 29

pi Docketing Notice of paper filing

Docketing Reports Utilities Logout Help

(e b)) Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

[¥l USMail [ Fax

[ Hand [C] 3rd Party
[JEmail [ Clerk

-

PDF Document

Document: |CACMECFZ007\NaticePaperFiling. pdf | Browse...
Add Another

NOTE

fid i
File 6 copies of appendices, 5 if court-appointed; 4 copies of sealed volunes

Additional Information

CM/ECF Appellat

Please choose:
Appendix b

Additional Information

Please enter any additional information regarding filing here:

| Continue || Back || Cancel | a

Slide notes

(Note: This is a transition slide.)
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Slide 30 - Slide 30

pi Docketing Please Select

Docketing Reports Utilities Logout Help

(e b)) Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

Event Selection
Case; |07-1404 Erter caze number as yy-nnnn [e.g., 05-2475)

Filed Date: 10/24/2007

————First zelect category of event: | .a Mext select an event:
{® Forms, Notices & Filing Fees @ Please Select
) Appearance of counselfiled (Local Rule 46(c))

i Appearance of qualified law student filed [Local Rule 46(a)]

i} Motions, Responses & Replies
{_) Briefing Documents

i+ Argument Notices & Acknowle
(7 Judgments

' Rehearing Petitions & Answer:
{_ Bills of Cost & Objections

() Other, Sealed & Paper Filings

1 Appendix designations served

() Certificate of compliance with type-volume limitations filed
i Certificate of confidentiality filed

) Certificate of service filed

i) Certificate of service of Anders brief filed

4

1 [»] i Change of address notice filed

Then check the box(ez]for each additional case in which thiz event should be filed. Uncheck the box(es Jfor each casze in
which this evert should NOT be filed. There will not be an opportunity to reselect any applied caze(z] after this point.

CM/ECF Appellat

Bpplied Case Selection 1
# 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson (Targ

IRy

4]

Slide notes

And we're back to the Event Selection screen. If you had another document to file in this case, you could do so. Or you could enter a different case
number to file a document in a different case.

We'll assume you're done for this lesson.
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Slide 31 - Summary

Slide notes

This concludes the lesson module. In summary, these are the things you should now be able to do. You may exit the lesson module by selecting Exit the
Lesson from the Menu, or you may use the navigation controls to return to any desired section of the lesson.
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Slide 32 - Exit

Goodbye.

Slide notes

Thanks for taking the lesson. Goodbye.
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