Filing a Sealed Brief Thursday, January 03, 2008

Slide 1 - Welcome

-

Slide notes

Welcome to the lesson on Filing a Sealed Brief.

Page 1 of 40



Filing a Sealed Brief Thursday, January 03, 2008

Slide 2 - Navigation

2

Electronic Learning Module Version 1.0

Captivate Version 3.0
CMIECF Version 2
i Production Information:
e CM/ECF Produced by: AO-OIT-SDSD-Training Branch
Contact Information:
: | http:llwww.cad.uscourts.govl
You may also use the playback controls § December 5, 2007 > forward or back and
q ' m 1 ni i I, ag Me Progress arcator bar forwa.rd or
" ay button. If you pause the lesson, click

ntain instructions for
bugh the lesson.

In order to closely simulate th
you to follow that mimic the actual softwe

Click here.

Slide notes

This screen tells you how to navigate through this lesson and describes some of the other features of the screens. When you're ready to begin, click the
Start button.
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Slide 3 - Objectives

Objectives

Click here.

Slide notes

Here are the objectives for this lesson. These are the things you will be able to do when you complete the module. Click Continue.
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Slide 4 - Event Selection

s Docketing Please Select
Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

4
3 Event Selection

—

T) Case: wj Erter caze number 2= wy-nnnn [2.g., 05-2475]
—

Filed Date: 10/24/2007

First zelect ¢ategory of everd Mext select an event:

Click Briefing

Documents (@ Please Select

i) Appearance of counsel filed (Local Rule 46(c))
i) Appearance of qualified law student filed [Local Rule 46(a)]

Forms, Notices & Filing Fees

Motions, Resporjses & Replie|
riefing Ducumj :
-Lt‘ Argument Notice ) Appendix designations served

L) Click here. Judgments i Certificate of compliance with type-volume limitations filed

[q i} Rehearing PetitiEns & Answ i) Certificate of confidentiality filed

~— i1 Bills of Cost & Objections i) Certificate of service filed

? i Other, Sealed & Paper Filingaf i} Certificate of service of Anders brief filed

./—4 B [»] i_} Change of address notice filed ~|
L) Then chack the bax(es)for each additional case in which this svent should be filed. Uncheck the box(es)for each case in

which trlis ewent should MOT be filed. There will not be an opportunity to reselect any applied cazels]after this point.

Bpplied Case Selection
# 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson (Targ

Slide notes

In this lesson we've already logged in to CM/ECF and selected Docketing from the CM/ECF main menu. If you need to review these steps, see the lesson
module on Filing an Appearance of Counsel.

We will assume you are going to file a sealed version of your opeing brief. You are now ready to select the appropriate event category. From the left pane,
click the radio button for Briefing Documents.
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Slide 5 - Slide 5

s Docketing Please Select
Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

Event Selection

Case: |07-1404 j Erter caze number as yy-nnnn [e.g., 05-2475]

Filed Date: 10/24/2007

First zelect ¢ategory of everd

Click Bioe i
(304 x501) | Forms, Natices & Filing Fees | Click SEALED BRIEF FILED (all formal, sealed
{5:0; Y0} : aper form).

{1 Motions, Resporjses & Replie
i® Briefing Ducumj :
_» Argument Notices & Ac
¢ Judgments

' Rehearing Petitions & Answ
x Bills of Cost & OE

1 Other, Sealed & Paper Filingaf ) Addendum/attachment filed in electronic and paper format
[hE

sl

] ' 30c page-proof opening brief filed (no paper copies required)
ck here.

s EALED BRIEF FILED (all formal, sealed briefs/electronic & paper form)

30c page-proof opening/response brief filed (no paper copies required)

) 30c page-proof response brief filed (no paper copies required)

jections ) 30c page-proof response/reply brief filed (no paper copies required)

4]

[»] ' Administrative record filed in electronic and paper format

Then chizck the box(es]for each additional case in which thiz event should be filed. Uncheck the box(es ) for each casze in
which trlis ewent should MOT be filed. There will not be an opportunity to reselect any applied cazels]after this point.

CM/ECF Appellat

Bpplied Case Selection
# 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson (Targ

Slide notes

From the list of events in the right pane that make up the Briefing Documents category, we see the event SEALED BRIEF FILED (all formal, sealed
briefs/electronic & paper form). Remember, the SEALED BRIEF FILED docket entry automatically restricts electronic document access to the Court only.
Therefore, the sealed brief must be served on counsel in paper form. Click the radio button for that event.
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Slide 6 - Slide 6

s Docketing SEALED BRIEF FILED (all formal, sealed briefs/electronic & paper form)
Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

Event Selection

Case: |07-1404 j Erter caze number as yy-nnnn [e.g., 05-2475]

Filed Date: 10/24/2007

First zelect ¢ategory of everd Mext select an event:

Click B

(304 x 501} | ) Forms, Notices & Filing Fees

) Please Select
(x:0; 0y

) BRIEF FILED (all formal, non-sealed briefs/electronic & paper form)

i1 Motions, Respulses & Replie
(%) SEALED BRIEF FILED (all formal, sealed briefs/electronic & paper form)

(® Briefing Docum
i Argument Notices & Acknow|

ms

) 30c page-proof opening brief filed (no paper copies required)

it Judgments ) 30c page-proof opening/response brief filed (no paper copies required)
i_' Rehearing PetitiEns & Answe ) 30c page-proof response brief filed (no paper copies required)
i Bills of Cost & Objections ) 30c page-proof response/reply brief filed (no paper copies required)

() Other, Sealed & Paper Filings|
al

) Addendum/attachment filed in electronic and paper format

4]

[»] ' Administrative record filed in electronic and paper format

Then chizck the box(es]for each additional case in which thiz event should be filed. Uncheck the box(es ) for each casze in
which trlis ewent should MOT be filed. There will not be an opportunity to reselect any applied cazels]after this point.

CM/ECF Appellat

Bpplied Case Selection
# 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson (Targ =

Click here.

Slide notes

To continue, click the down arrow in the scroll bar.
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Slide 7 - Slide 7

s Docketing SEALED BRIEE FILED (all formal, sealed briefsfelectronic & paper form)
Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

First zelect ¢ategory of everd & Mext zelect an evert:
) Please Select

) BRIEF FILED (all formal, non-sealed briefs/electronic & paper form)

(®) SEALED BRIEF FILED (all formal, sealed briefs/electronic & paper form)

| »

() Forms, Notices & Filing Fees
i1 Motions, Respuzses & Replie
i@ Briefing Docum
i Argument Notices & Acknow|
Click Box || T Judgments
(304 x 501)
{=:0; ¥:0) | _' Rehearing PetitiEns & Answe
i1 Bills of Cost & 0

i_' Other, Sealed & Paper Filingaf ' Addendum/attachment filed in electronic and paper format
4]

s

) 30c page-proof opening brief filed (no paper copies required)
) 30c page-proof opening/response brief filed (no paper copies required)
) 30c page-proof response brief filed (no paper copies required)

jections ) 30c page-proof response/reply brief filed (no paper copies required)

4

[»] ' Administrative record filed in electronic and paper format

Then chizck the box(es]for each additional case in which thiz event should be filed. Uncheck the box(es ) for each casze in
which this evert should NOT be filed. There will not be an opportunity to reselect any applied caze(s] after this point.

Spplied Case Selection
# 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson (Targ

CM/ECF Appellat

Click the Docket
Event button.

Slide notes

Now click the Docket Event button.
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Slide 8 - Slide 8

it Docketing SEALED BRIEE FILED {all formal, sealed briefsfelectronic & paper form)
Docketing Reports Utilities Logout Help

(e b)) Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

—First zelect category of everd & Mext zelect an event:

| »

! Please Select
{_) BRIEF FILED {all formal, non-sealed briefsielectronic & paper form)

{_) Forms, Notices & Filing Fees
{_! Motions, Responses & Replie
(@ Briefing Documents
_» Argument Notices & Acknow|
) Judgments
i) Rehearing Petitions & Answe
i Bills of Cost & Objections
i_! Other, Sealed & Paper Filinga": (' Addendum/attachment filed in electronic and paper format
[

(% SEALED BRIEF FILED (all formal, sealed briefs/electronic & paper form)

(! 30c page-proof opening brief filed (no paper copies required)
(' 30c page-proof openingiresponse brief filed (no paper copies required)
() 30c page-proof response brief filed (no paper copies required)

() 30c page-proof response/reply brief filed (no paper copies required)

Ll

1 [ ] (' Administrative record filed in electronic and paper format

Then check the box(es]for each additional case in which thiz event should be filed. Uncheck the box(es Jfor each casze in
which this evert should NOT be filed. There will not be an opportunity to reselect any applied cazelz] after this point.

Spplied Case Selection
# 07-1404 Palace of Pizza, Incorporated ». Carolyn Henderson (Targ

CM/ECF Appellat

[»]

| P |,‘J

Slide notes

(Note: This is a transition slide.)
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Slide 9 - Additional Information

s Docketing SEALED BRIEE FILED (all formal, sealed briefsfelectronic & paper form)
Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

Additional Information
Select modifier if appropriate

# ick the down

Additional Informatic arrow.
Type of Briel. |

Click B **Please Select** i
04 % 501 T

gURE Additional Informati )
Click here. J

-

Method of filing paper copies (4 copies
| ‘Please Select* ¥

Additional Information
Date copies mailed dispatched or delivered:
Party Filer
Please se|ect the filer(s) below. In consolidated cases, use the All Cases button to apply
your selection to all of the consolidated cases.

Filer Tvpe Case Numhe Short Title
lj|l-|-lendersun, Caralyn Appellant-Defendant  |07-1404 Palace of Pizza, Inc... ||~
]

CM/ECF Appellat

l

| Display All Parties || All Cases || Select All || Clear Al |

PDF Document -

Slide notes

Now we need to enter some additional information about our brief. The first drop-down list is for a modifer. The possible options include Amended,
Corrected, and Supplemental. We'll leave that one blank. But we do need to indicate what kind of brief we are filing. To do so, click the down arrow for the
Type of Brief drop-down list.
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Slide 10 - Slide 10

s Docketing SEALED BRIEF FILED (all formal, sealed briefsfelectronic & paper form) |Z||E|E|
Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson
) Additional Information

3 Select modifier if appropriate

‘ -]

e

L Additional Information

-P _ , Type of Brief:

- Click Box Click Opening. b2 ce select -
A 0 59. FPlease Select** =

ening j;

~ Method ufﬁgEF S— ked sealed):
Ty Click here_E]’“‘““’“ES““"SB
@) v

Reply . '
[ Date cq- o ted ~‘ ivered:
] ﬂ Supplemental Opening bl
— Party Filer
} Please select the filer(s) below. In consolidated cases, use the All Cases button to apply
— your selection to all of the consolidated cases.
E ' Filer Tvpe Case Numhe Short Title
lj|l-|-lendersun, Carolyn Appellant-Defendant  |07-1404 Palace of Pizza, Inc... ||~
I
| Display All Parties || All Cases || Select All || Clear Al |
PDF Document =

Slide notes

From the drop-down list, click Opening.
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Slide 11 - Slide 11

s Docketing SEALED BRIEE FILED (all formal, sealed briefsfelectronic & paper form)

Docketing Reports Utilities Logout Help

d') Case 07-1404 Palace of Pizza

Incorporated v. Carolyn Henderson

Additional Information
Select modifier if appropriate

]

Click B

Additional Information

Type of Brief:
| Opening

-]

04 500

e

i

Additional Infor

Method of filing paper copies (4 co
'Please Select*

Click here.

Additional Infor

Click the down

Date copies mailed dispatch arrow.

Please se
your sele

Party Filer

ect the filer(s) below. In consolidated cases, use the All Cases button to apply
tion to all of the consolidated cases.

CM/ECF Appellat

Filer

Type

Case Numhe

Short Title

Appellant-Defendant

07-1404

Palace of Pizza, Inc...

[_1|#endersan, Caroln
I

l

| Display All Parties || All Cases || Select All || Clear Al |

PDF Document -

Slide notes

Now click the down arrow for the drop-down list of methods of filing paper copies.
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Slide 12 - Slide 12

s Docketing SEALED BRIEF FILED (all formal, sealed briefsfelectronic & paper form) |Z||E|E|
Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson
~t) Additional Information

3 Select modifier if appropriate
— -~

D Additional Information

-P Type of Brief:

; : { Click Bioe | Opening hd |

04 501

,/1 HEFE] Additional Information

\L‘ Method of filing paper copies (4 copies marked sealed):
&i Click  Please Select* ¥ |
: courier. |lease Select* [
O R -
[ﬂ Date copie: Courierck gox r deliverei:
R Click here.

- Please se|ect the filer(s) below. In consolidated cases, use the All Cases button to apply
-
— your selection to all of the consolidated cases.
E ' Filer Tvpe Case Numhe Short Title

lj|l-|-lendersun, Carolyn Appellant-Defendant  |07-1404 Palace of Pizza, Inc... ||~
I
| Display All Parties || All Cases || Select All || Clear Al |
PDF Document =

Slide notes

In this example, click on courier.
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Slide 13 - Slide 13

pi Docketing SEALED BRIEF FILED (all formal, sealed briefsfelectronic & paper form)

Docketing Reports Utilities Logout Help

(e b)) Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

Additional Information
Select modifier if appropriate
Additional Information

Type of Brief:
| Opening h |

Additional Information

Method of filing paper copies (4 copies marked sealed):
courier o

Additional Information

Date copies mailed dispatched or delivered:

I

gb\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\\“{l.

CM/ECF Appellat

“arty Filer
Please select the filer( 10;2%’]%9507 plidated ¢| Try the date again. s button to apply
your selection to all of © | cases.
Filer Type |Case Mumbe Short Title
[I|Henderson, Caroln {Appellant-Defendant  |07-1404 Palace of Pizza, Inc... ||~
Display All Parties || Al Cases H Select All || Clear &l

PDF Document

4]

Slide notes
In the date field, enter 10/23/2007.

Page 13 of 40



Filing a Sealed Brief

Thursday, January 03, 2008

Slide 14 - Slide 14

s Docketing SEALED BRIEE FILED (all formal, sealed briefsfelectronic & paper form)

Docketing Reports Utilities Logout Help

d') Case 07-1404 Palace of Pizza

Incorporated v. Carolyn Henderson

Additional Information
Select modifier if appropriate

]

Additional Information

Type of Brief:
Click Bioe | Opening hd |
04 501

i

Additional Information

Method of filing paper copies (4 copies marked sealed):
courier hd

Additional Information

Date copies mailed dispatched or delivered:

CM/ECF Appellat

107232007
Party Filer
Please salart tha filar(s) below. In consolidated cases, use the All Cases button to apply
your s| Clickhere pfthe consolidated cases.
Filer Tvpe Case Numhe Short Title
enderson, Caralyn Appellant-Defendant  |07-1404 Palace of Pizza, Inc... ||~

Click the check box

for Carolyn —
Henderson. =
| | Display All Parties || All Cases || Select All || Clear Al |
PDF Document =

Slide notes

Now to indicate the party filer of the brief, click the check box for Carolyn Henderson.
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Slide 15 - Slide 15

s Docketing SEALED BRIEE FILED (all formal, sealed briefsfelectronic & paper form)

EEX

Docketing Reports Utilities Logout Help

d') Case 07-1404 Palace of Pizza

Incorporated v. Carolyn Henderson

Additional Information
Select modifier if appropriate

]

Additional Information

Type of Brief:
Click Bioe | Opening hd |
04 501

i

Additional Information

Method of filing paper copies (4 copies marked sealed):
courier hd

Additional Information

Date copies mailed dispatched or delivered:

10i23rza07

Party Filer

CM/ECF Appellat

Please seject the filer(s) below. In consolidated cases, use the All Cases button to apply
your selection to all of the consolidated cases.
Filer Type Case Numhe Short Title
IE|I-|-Iendersun,Car0Iyn Appellant-Defendant  |07-1404 Palace of Pizza, Inc... ||~
|

l

Display All Parties || All Cases || Select All || Clear Al

Click the down
Click here.

PDF Document

Slide notes

Click the down arrow to scroll down.
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Slide 16 - Browse for PDF

s Docketing SEALED BRIEE FILED (all formal, sealed briefsfelectronic & paper form)

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

T 7

IC

Additional Information

Date copies mailed dispatched or delivered:

102312007
Party Filer
Click & Please se|ect the filer(s) below. In consolidated cases, use the All Cases button to apply
ICK. B0 _ -
{304 % 5013 your selection to all of the consolidated cases.
(:0; y:0) | Filer Type Case Numhe Short Title B
E|I-Hendersun, Carolyn AppellantDefendant  (07-1404 Falace of Pizza, Inc... ||~
Display All Parties || All Cases || Select All || Clear Al |

PDF Document

CM/ECF Appellat

Document:

|
| I
Add Another m

Click the Browse
button.

Continue || Back || Cancel |

Slide notes

We're now ready to find the PDF file that is our brief. To find it, click the Browse button.
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Slide 17 - Slide 17

i Docketing SEALED BRIEF FILED (all formal, sealed briefsfelectronic & paper form)
Docketing Reports Utilities Logout Help

Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

IC

Select PDF document

Lok i I My Documents j - cF EB-
- [C5)4 steps ko set up vour home wireless network_files
! [bn CRITICAL DISCOURSE IM MULTIMEDIA DESIGH_files
My Recent [ 5 adabe n to apply
(S%EI;BSDDXI) Dacurnents [C5) Adobe Yisual Communicatar 3
{5:0; Y:0) F -5 AdobestackPhakos
- () Case Opening Menu Help_files -

Desktop C)CCWin
’7,_ — |3 Corel User Files
i (25 CyberLink
Click the My (25 Docketing Menu Help_files
Computer button. "™ |[E3editor Menu Help_files

7

HTML
‘\J =
i % \C)IMED Articls - & Learner-Centered Approach ko Multimedia Explanations Deriving Instructic
5ng L) JigsawPuzzle
Tk

CM/ECF Appellate

1) \C)Learning Development Urit_Files
Click heﬂg ] >
M‘I'Inr;J ehwork]  File name: I j Open I
o Files of type: |AII Files [*.7] LI Cancel |

Continue || Back || Cancel

Slide notes

A Select PDF document dialog box pops up. By the way, for more information about how to find files on your computer, see the lesson module on Windows
Navigation.

To browse to the correct folder, click the My Computer button.
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Slide 18 - Slide 18

>+ Docketing SEALED BRIEF FILED (all formal, seiiled briefs/electronic & paper form)
Docketing Reports Utilities Logout Help

Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

Select PDF document |
Lok i I g My Computer j & o EB-
= &3‘:& Floppy {(A:)
Lé L DVD Drive (D)
) My Recent [ 5 Common an Lynx' (01) n to apply
(SCDT;BSDDXI) DRI S® Portal_trn on 'Portal' (P
{320 ) @ S Software (5:)
- S# TrainDev on 'Tiger' (T:) -

Desktop xStudio on Portal (Z:)
2 CD-RW Drive (E:)

S Lahbm ()
FEwWork (R

Double-Cli

Double-Click Local
Disk (C:).

CM/ECF Appellate

tdy Compute
M_-,-Dr;Jetwork File name: I j \ﬂl
Flesoftype:  [AllFiles () Sl teed |

Continue || Back || Cancel

Slide notes

Double-click the Local Disk (C:) item to open it up.
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Slide 19 - Slide 19

>+ Docketing SEALED BRIEF FILED (all formal, seiiled briefs/electronic & paper form)
Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson
- =
Select PDF document
S
e Looklin: | < Local Disk [C:) = e ®merE-
d’) Double-Click the entas [ZProgram Files
{ : | CMECF folder. inaries [CIIProjects
My Fecent CBTs schedule n to appl
; ! { Click Box Diocurents ESCH HLagic PPl
L {304 x 501) - pHLag
/‘1 {3:0; ¥:0) r |/ [DData [C3)5T300
i ocuments and Settings [EJTemp -
Dauble-Click
here rivers [EJtrainingData
&‘ : _ rivers&pps [ Unkitled
L ’) ) Indexes [C)wWINDOWS
( ) M D @Interwise
W LITELE (D) license
a : [ latus
~ Qj (L3 latused
<] iy Bt [CMGAFOLD
- | M50Cache
— ( -3
My Metwork i : * - u}
_'r'PluE ol File name; I pdf J pen I
Files of type: |AII Files [*.7] LI Cancel |
Continue | | Back | | Cancel

Slide notes
Now double-click the CMECF folder to open it.
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Slide 20 - Slide 20

>+ Docketing SEALED BRIEF FILED (all formal, seiiled briefs/electronic & paper form)
Docketing Reports Utilities Logout Help

Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

IC

Select PDF document

Lookjir: | £ CMECF v «emctE-
Double-Clickthe  fgpq
2007 folder. 005
Click Boi B“ : HeceTt ) 2005 In to apply
ocuments f=
(304 x 501} _
(x:0; 0y F |/ DldCases F
Double-Click -
here.

My Documenls

@

My Compute

M‘I'Inr;J ehwork]  File name: I". pdf j Ofp=n

Filess: of type: |AII Files [%7] LI Cancel |

CM/ECF Appellate

£

Continue || Back || Cancel

Slide notes
Now double-click the 2007 folder.
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Slide 21 - Slide 21

[ [B]x]

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

[ -
Select PDF document E|[z|

Lookin: |55 2007 | e ®ecrE-

E. -E 44-Response. pdf -E-Sﬂmlpropol .pdf Eminutes.pdll
L\:.b i.512—2msuppress.pdf = s0201sum1 . pdf - Mokion - Fil
My Recent ISIz—zosuppress.de 50201 sumex. pdf = Motion For ¢ fn to apply
Dacuments -'; 512-2respsupress.pdf -_E_Affidavit.pdf -E_MOTION.pc

@ T 512ia,pdf = AMSWER.pdf T Matice of A
-|512ind. pdf

T MoticevolCe || a
Desktap T 4055ans, pdf TowTCaBh.PC [

-£ Objection. g

|»

-L'; cmeck brief of appellant, pdf

ect motion to intervene, pdf

CM/ECF Appellat

.’.-] -E 50201 ! ecf notice For argurnent. pdf T Order - Der
M D : :-E.SDZDID named cmecf brief ecf response to motion. pdf -,"'»_Order - Filir
LA Ay /50201m mplaint. paf THOrder - Gra
= T 5020 Lt brerscorypar et pof T order. pdf
g! 5020101, pdf - Desmond. pdf TProposed C
b Coter 5020102, pdf . Exhibit pdf 2 Reaffirmatii
T.502010bil . pdf = jainkmation, POF T Receipt.pdf
L < i | >
My Metwork File name; 1".pdf _:_j Open I
Flaces
Files of type: iAII Files [*.7] _VJ Cancel |

Continue || Back || Cancel

Slide notes

We are now looking at all the PDF files in the 2007 folder. The one that is our sealed brief is cmecf brief of appeallant.pdf.

It's a good practice to take a quick look at this file to be sure it's the correct one before you submit it to the court. In order to do that, you would right-click the
file name. The right-click causes your browser to pop up a menu. Watch your screen and I'll do the right-click for you.

Page 21 of 40



Filing a Sealed Brief Thursday, January 03, 2008

Slide 22 - Slide 22

>+ Docketing SEALED BRIEF FILED (all formal, seiiled briefs/electronic & paper form)

Docketing Reports Utilities Logout Help
B Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson
) B
n Select PDF document
-
e Lookjin: | (5 2007 ~| &« ®EcrE-
d’) = -E 44-Response, pdf -E 50201 propol . pdf -"'L minutes. pd|
{ : | Lé . 512-2msuppress. pdf . s0201sum1 . pdf - Mokion - Fil
ik My Recent| %20 512-2050ppress. pdf T s0201sumesx. pdf T Mation For 1| 0 to apply
_Qq (SCDI: XBSDEIXI) Dacurnents T 512-2respsupress. pdf T Affidavit.p Click O With TIOMN.
/1 {5:0; Y0} @ 5 1zia.pdf T ANSWER.p | aRENL Y tice: of A
~ - = 512ind pof o i Acrobat 8. irevale } -
Desktop | ™ 4necans, pof Bh.FT
&‘ . -E 4055-cmp, pdf tion. |
; ’) - 50201 crmp. pdf - Der
( ) - [')' T.|50201Deed. pdf - Filir
v Documenls = s0201meompel.pdf Click here jbine supported files in Acrobat.., - iarg
= " -
@ : —-L 50201mre||i:‘Fstay.pdf T Soan for Yiruses. . .pu:dIF
~ B | Eeon
'_‘1 by Compute _% P = @ winZip p [rmAth
- 5020101, pdf ) pt.pof
I - 3
— <_ Send To l
O o | -
M‘I'Inr;J etwork  File name: * pf Copy n
Filez of type: |AII Files [*7] Create Shortout el |
Delete
‘ Rename
Properkies

Continue || Back || Cancel

Slide notes

Now from the drop-down menu, click on Open with Acrobat 8.
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i cmecf brief of appellant. pdf - Adobe Acrobat Professional |:||§|r51_(_|
File Edit Wiew Document Comments Forms Tools  Advanced  Window Help _ 7 [
ﬁ Create PDF ~ @ Comhbine Files - @ Export T @ Start Meeting -~ ﬁ Secure T ﬁSign - Forms - 1f:?Rwiew&Commerrt i Click here.
OB bR @ 8 NG & 08 [=e] ) |
Click B
(304 x 501)
{:0; v:0) UNITED STATES COURT OF APPEALS
FOR THE FOURTH CIRCUIT
No. 07-1404
PALACE OF PIZZA, INCORPORATED,
Plaintiff - Appellee
V.
CAROLYN HENDERSON,
Defendant - Annallant S

Slide notes

And Adobe Acrobat opens the file so you can verify that it's the correct opening brief. Now that we're sure this is the right document, close the Acrobat
window by clicking its close button.
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i Docketing SEALED BRIEF FILED (all formal, sealed briefsfelectronic & paper form)

Docketing Reports Utilities Logout Help

Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

| Select PDF document
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e
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o Look in: [ 5 2007 x| e ®mekE-
d”) _2 -i 44-Response, pdf -i S0z01propol,pdf -i minutes, pdl
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u - -i 50201 Deed, pdf | cmecf response to motion, pdf -i Crder - Filir
My Documents e A -
-|50201mecompel pdf | complaint. pdf | Order - Gra
a : -E 50201 mreliefstay.pdf -E cor.pdf -E Crder.pdf
.-"""--. g:l . s020101.pdf - Desmond. pdf T Prorasad C
‘—1 iy Cammutes —-L 5020102, pdf —-L Exhibit. pdf —-L Re Click the Open
;}ﬁ» -|502010bjl.pdf - jointmation, POF A|Re
N = = = button.
O g - '
by M etwork, File name: Icmecf brief of appellant. pdf j
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Fiesof ype:  [All Fies () :
Click here. .

| Continue || Back || Cancel

Slide notes
Now click the Open button.
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pi Docketing SEALED BRIEF FILED (all formal, sealed briefsfelectronic & paper form)

Docketing Reports Utilities Logout Help

(e b)) Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson
[ | |

Additional Information

|»

Date copies mailed dispatched or delivered:
10232007

Party Filer

Please select the filer(s) below. In consolidated cases, use the All Cases button to apply

your selection to all of the consolidated cases.

! Filer | Type |Case Mumber  Short Title =
[vl|Henderson, Carolyn \Appellant-Defendant  |07-1404 |Palace of Pizza, Inc... |||
I 1 :

Display All Parties | /(oo || Select All || Clear Al

PDF Document

CM/ECF Appellat

Document: | Browse...

| Add Another |

SRRttt b ke ek

| Continue || Back || Cancel |

4

Slide notes

(Note: This is a transition slide.)
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s Docketing SEALED BRIEE FILED (all formal, sealed briefsfelectronic & paper form)

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

N — |

IC

Additional Information

Date copies mailed dispatched or delivered:

102312007
Party Filer
Click & Please se|ect the filer(s) below. In consolidated cases, use the All Cases button to apply
ICK. B0 _ -
{304 % 5013 your selection to all of the consolidated cases.
(:0; y:0) Filer Type Case Numhe Short Title
E|I-Hendersun, Carolyn AppellantDefendant  (07-1404 Falace of Pizza, Inc... ||~
Display All Parties || All Cases || Select All || Clear Al

CM/ECF Appellat

PDF Document

Document: |3MECF12IJU?‘Icmecfbriefufappellant.pdﬂ ’7 Browse...

Click the
Continue button. Click here. |

| T

| Chiritime || Back || Cancel

Slide notes

CM/ECF fills in the document path and filename. If you had additional documents to file with the brief, you would click the Add Another button and repeat

the process.

Now click the Continue button.
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pi Docketing SEALED BRIEF FILED (all formal, sealed briefsfelectronic & paper form)

Docketing Reports Utilities Logout Help

(e b)) Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson
[ | |

Additional Information

|»

Date copies mailed dispatched or delivered:
10232007

Party Filer

Please select the filer(s) below. In consolidated cases, use the All Cases button to apply

your selection to all of the consolidated cases.

! Filer | Type |Case Mumber  Short Title =
[vl|Henderson, Carolyn \Appellant-Defendant  |07-1404 |Palace of Pizza, Inc... |||
I 1 :

Display All Parties | /(oo || Select All || Clear Al

PDF Document

CM/ECF Appellat

Document: CMECF2007icmecf brief of appellant.pdﬂ Browse...
Add Another

| Back || Cancel .
-

Slide notes

(Note: This is a transition slide.)
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»+ Docketing SEALED BRIEF FILED {all formal, seiiled briefs/electronic & paper form)

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson
[ S

IC

Additional Information

Docket Text

SEALED BRIEF HLED by Appellant Carolyn Henderson in electronic and paper format. |~

Type of Brief: Opening. Method of Filing Paper Copies: courier. Date Copies Mailed, to apply
Click B Dispatched, or Delivered: 10/23/2007. [07-1404]
(304 » 501)
fs; a0 ||

-

Click the

Continue
button.

1]

CM/ECF Appellat

|mﬂl5||| Back

| Click here. | [ aaa anotner |

Continue || Back || Cancel

Slide notes

CM/ECEF is creating docket text based on our selections and entries thus far. You should read the text carefully. If you see anything that is incorrect, you
should click the Back button and back up to correct the error. We'll assume everything looks correct, so click the Continue button.
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»+ Docketing SEALED BRIEF FILED {all formal, seiiled briefs/electronic & paper form)

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson
[ S

Additional Information

IC

Date copies mailed dispatched or delivered:

1072352007
Event Review [Z|
ton to appl
Click Box Attention! PPl
((33-‘*9-)(\?%) Pressing the SUBMIT button on this screen commits this transaction.

You will have no further opportunity to modify this transaction if you continue. |

SEALED BRIEF FILED by Appellant Carolyn Henderson in electronic and
paper format. Type of Brief: Opening. Method of Filing Paper Copies:
courier. Date Copies IWailed ~ elivered: 10/23/2007. [07-1404]

Ll

Click the
Submit

button.

| Back
l
Dncur{ Click heref_]?lcmecfbrlefufappellant.pdﬂ | Browse...
| Add Another

CM/ECF Appellat

| Continue || Back || Cancel

Slide notes

This is the point of no return. Read the text carefully to make sure all the information is correct. After you click the Submit button, you will have no further
chance to back up and change anything.

We'll assume everything is correct, so click the Submit button.
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pi Docketing SEALED BRIEF FILED (all formal, sealed briefsfelectronic & paper form)
Docketing Reports Utilities Logout Help

(e b)) Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson
[ | |

Additional Information

|»

Date copies mailed dispatched or delivered:
10232007
Party Filer

Please select the filer(s) below. In consolidated cases, use the All Cases button to apply
your selection to all of the consolidated cases.

! Filer | Type |Case Mumber  Short Title
[vl|Henderson, Carolyn {AppellantDefendant  |07-1404 |Palace of Pizza, Inc... ||~ |
Display All Parties | /(oo || Select All || Clear Al

PDF Document

CM/ECF Appellat

Document: >MECFZ007wmect brief of appellant.pdﬂ Browse...
Add Another

| Continue || Back || Cancel

Slide notes

(Note: This is a transition slide.)
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i Docketing SEALED BRIEF FILED (all formal, sealed briefsfelectronic & paper form)

Docketing Reports Utilities Logout Help

Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson
T 1

Additional Information

IC

Date copies mailed dispatched or delivered:

102312007
Party Filer

o Please se|ect the filer(s) below. In consolidated cases, use the All Cases button to apply
{304 % 5013 your selection to all of the consolidated cases.
(x:0; 0y | E
[FEITEREE Event Docketed

Shart Title
alace of Pizza, Inc... ||~

3

The docketed transaction has heen completed.

Ll

S Clear All

{M Clickthe nt
OK button.

Document: |3 MECFZ007wmect brief of appellant.p dﬂ Browse...
Add Another

CM/ECF Appellate

| Continue || Back || Cancel

Slide notes

When the CM/ECF server receives your transaction, you'll receive this confirmation. Click the OK button.
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pi Docketing SEALED BRIEF FILED (all formal, sealed briefsfelectronic & paper form)
Docketing Reports Utilities Logout Help

(e b)) Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson
[ | |

Additional Information

|»

Date copies mailed dispatched or delivered:
10232007
Party Filer

Please select the filer(s) below. In consolidated cases, use the All Cases button to apply
your selection to all of the consolidated cases.

! Filer | Type |Case Mumber  Short Title
[vl|Henderson, Carolyn {AppellantDefendant  |07-1404 |Palace of Pizza, Inc... ||~ |
Display All Parties | /(oo || Select All || Clear Al

PDF Document

CM/ECF Appellat

Document: >MECFZ007wmect brief of appellant.pdﬂ Browse...
Add Another

| Continue || Back || Cancel

Slide notes

(Note: This is a transition slide.)
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07-1404 Pala : porated de D BR D D Al=]E
File | Edit Wiew Fawvorites Tools  Help Iﬂ'
Clickh |ﬂ lg'] £ - Search £ =1 : address @:I https:ffecf.ca4.uscourts. gov/cmect [ servlet/ TransportRoom?serviet=ShowDoc 004 a GO
ICk Nere. :

|[C) CMECF | ) ListSerws | 5) Tool

Book | ) Weather (5 Misc Q My ‘Yahoo! @ Delkek Time & Expense - Login @ Gateway FTP Site: :E] Google i

L
***NOTE TO PUBLIC ACCESS USERS** Judicial Conference of the United States policy permits attorneys of record and parties in a case
(including pro se hitigants) to receive one free electronic copy of all documents filed electronically, if receipt is required by law or directed by the
filer. PACER access fees apply to all other users. To avoid later charges, download a copy of each document duwring this first viewing.
Click Boi United States Court of Appeals for the Fourth Cireuit
(304 x 501}
(x:0; v:0
Notice of Docket Activity
The followang transaction was filed on 10/24/2007
Case Name: Palace of Pizza, Incorporated v. Carolyn Henderson
Case Number: 07-1404
Document(s): Documenti(s)
Docket Text:
SEATED BETEF FILED by Appellant Carolyn Henderson i electronic and paper format. Type of Bnef: Opening Method of Fiing Paper Copies: courter.
Date Copies Mailed, Dispatched, or Delivered: [10/23/2007. [07-1404]
18 transaction:
Document Description: SEATED BRETEF FILED (all formal, sealed briefs/electrome & paper form)
Original Filename: cmect brief of appellant pdf
Flectvonic Document Stamp:
[STANP acectStarnp ID=1105645354 [Date=10/24/2007] [FleMumber=%33016757-0] v
< b4
2:[ Done é e Internet
Slide notes

CM/ECF sends you a Notice of Docket Activity, or NDA. It's a good practice to save a copy of this notice. To do so, click File in your browser's menu.
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0 4104 Palace of P a orporated alo enderso ALED BR D (a D a B 050 grne nlore L]

Edit  View Favorites  Tools  Help ﬂ'
g‘; ! Click S A - Search £ =1 address @:I https: ffecf.ca4.uscourts. gov/cmeck fserviet TransportRoom?servlet=ShowDoc /004 B Go
IC ave As ... :
) ListServs | 7) ToolBook. (5 Weather |7 Misc Q My Yahoo! @ Deltek Time & Expense - Login @ Gateway FTP Site :E] Google b
.Y
23v8 A lick Box | CESS USERS*{* Judicial Conference of the United States policy permits attormeys of record and parties in a case
e receive one free electronic copy of all documents filed electronically, if receipt is required by law or directed by the
Click here. Cirhp ply to all other users. To avoid later charges, download a copy of each document during this first viewing.
FINE FrEview., .
Send Click B » United States Court of Appeals for the Fourth Cireuit
Import and Export(?ﬁ%fﬁ%)
Properties
‘hark Offline
Close IilE!d on 10724020007
Case Name: Palace of Pizza, Incorporated v. Carolyn Henderson
Case Number: 07-1404
Docwument(s): Document(s)
Docket Text:
SEATED BETEF FILED by Appellant Carolyn Henderson i electronic and paper format. Type of Bnef: Opening Method of Fiing Paper Copies: courter.
Date Copies Mailed, Dispatched, or Delivered: [10/23/2007. [07-1404]
18 transaction:
Document Description: SEATED BRETEF FILED (all formal, sealed briefs/electrome & paper form)
Original Filename: cmect brief of appellant pdf
Flectvonic Document Stamp:
[STANP acectStarnp ID=1105645354 [Date=10/24/2007] [FleMumber=%33016757-0] v
£ >

Contains commands For working with the selected items.

Slide notes

Now click Save As ... .
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07-1404 Palace of Pizza orporated aro enderso ALED BR D (all formal, sea 050 ernet Explore Mi=13

Edit View Favaorites Tools  Help "
g?:n. ) R £ 2~ Search 44 = | address .g] https: ffecf.ca4.uscourts. gov/cmeck fserviet TransportRoom?servlet=ShowDoc /004 V_. E Go
J ListServs | 7) ToolBook. [ 2 Weather |2 Misc Q My Yahoo! .gl Deltek Time & Expense - Login L_i:l Gateway FTP Site ,EI Google =
Y
CESS USERS*** Judicial Conference of the United States policy permits attorneys of record and parties in a case
Page Setup... receive one free electronic copy of all documents filed electronically, if receipt is required by law or directed by the
Print.... CtrhP ply to all other users. To avoid later charges, download a copy of each document dwing this first viewing.
Print Preview. ..
Send 3 United States Court of Appeals for the Fourth Cireuit
Import and Export. ..
Properties
Whark Offline
Clase Iiled on 10242007
Case Name: Palace of Pizza, Incorporated v. Carolyn Henderson
Case Number: 07-1404
Docwument(s): Document(s
Docket Text:
SEATED BEIEF FILED by Appellant Carolyn Henderson in electronic and paper format. Type of Bnef: Opening Method of Filing Paper Copies: courter.
Date Copies Mailed, Dispatched, or Delivered: 10/23/2007. [07-1404]
The following document(s) are associated with this transaction:
Document Description: SEATED BETEF FILED (all formal, sealed briefs/electromc & paper form)
Ornigmal Filename: crmect brief of appellant pdf
Flectvonic Document Stamp:
[STANE acectStarnp ID=1105645354 [Date=10/24/2007] [FleMumbet=233016757-0] bt

¢ 1

Sawes this document as a file,

Slide notes

(Note: This is a transition slide.)
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i 404 P of P ncorporated olyn Hend on [ BR [) orm M 050 1 1 nlo L]
. b Pag / "'l'
Seva i | E‘ My Documents vl €) ? - . cf.cad.uscourks. gov/cmeck fservlet TransportRoom?serviet=ShowDoc 004 V| Go
r @F\ CRITICAL DISCOURSE IN MULTIMEDIA DESIGN_files S ES S ey @ Gateway FTF Sike @ Google i
[ 23 () Adobe s
MyRecent | (C)Adabe Visual Communicator 3 ktes policy permits attormeys of record and parties in a case
Documents | |3 AdobeStockPhotos electromically, if receipt is required by law or directed by the
= [ a copy of each document during this first viewing.
@ [C5)CM-ECF Attarney Filer Eleckronic Leafning Modules_files
Desklop @Cﬁﬂ'ﬁ e e Fourth Circuit
(ezmherimyy
E— 111111 )]
_,_j [C)IMED Article - A& Learner-Centered Approach to Multimedia Explanations Detiving Instructic
[ JigsawPuzzle
My D I
HESERLSLS [)Learning Development Unit_Ffiles
— [C)My Adobe Captivate Projects —
i My Data Sources
3 [C3IMy Library .
My Computer ! Click Save.
- - —
s File: narne: I'aII frrrna aper form] V| " gkt
Fy Metwark Save as lype: |Web Page. complate [ htrm:" html) W | S vpe of Brief: Opening, Method of Filing Paper Copies: courier.
i Click here.
Encoding: |Western Eurcpean {pvindows) W |
Document Description: SEATED BRETEF FILED (all formal, sealed briefs/electrome & paper form)
Original Filename: cmect brief of appellant pdf
Flectvonic Document Stamp:
[STAMP acectBtamp [D=1105645254 [Date=10/24/2007] [FileMumber=%3%016757-0] b
< | >
@hl Done é 0 Internet
Slide notes
Make note of the folder in which your NDA will be saved. You can change the location if desired, and you can change the file name also if desired. We'll

leave the location and file name as they are. Click the Save button.
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07-1404 Palace of Pizza, Incorporated v. Carg andersc ALED BR D {all formal, sea 050 ernet Explore A=
File Edit \Wiew Favorites Tools  Help

Click here.

|ﬂ lg'] £ - Search £ =1 : address @:Ihttps:,l',l'ecF.ca4.uscourts.gov,l'cmecf,l'ser\-’let,l'TransportRoom?servlet:ShowD

Lirks [ Captivate [5) CMECF [ ListServs [03) ToolBook [[3) Weather [ Misc &) My Yahoo! &] Deltek Time & Expense - Login (@] Gateway FTP Site & Googls

***NOTE TO PUBLIC ACCESS USERS*{* Judicial Conference of the United States policy permits attorneys of record and parties in a case
(ncluding pro se hitigants) to receive one free electronic copy of all documents filed electronically, if receipt is required by law or directed by the
filer. PACER access fees apply to all other users. To avoid later charges, download a copy of each document duwring this first viewing.

Click Boi United States Court of Appeals for the Fourth Cireuit
(304 x 501}
(x:0; 0
Notice of Docket Activity

The followang transaction was filed on 10/24/2007

Case Name: _Palace of Pirra, Incorporated v. Carolyn Henderson
Case Number: 071404

Docwument(s): Document(s)

Dacket Text:

SEATED BETEF FILED by Appellant Carolyn Henderson i electronic and paper format. Type of Bnef: Opening Method of Fiing Paper Copies: courter.
Date Copies Mailed, Dispatched, or Delivered: [10/23/2007. [07-1404]

18 transaction:

Document Description: SEATED BRETEF FILED (all formal, sealed briefs/electrome & paper form)
Original Filename: cmect brief of appellant pdf

Flectvonic Document Stamp:

[STAMP acectStarnp ID=1105645354 [Date=10/242007] [FleMNumber=2353016757-0] v
< b4

2:[ Done é e Internet

Slide notes

Remember the case number in this NDA is a hyperlink to the docket report for this case, and the word Document(s) is a hyperlink to the file you just
submitted. Also remember that the bottom of the report indicates who is noticed by E-mail and who would need to be noticed by regular mail.

For now, close the NDA by clicking its X.
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pi Docketing Please Select

Docketing Reports Utilities Logout Help

(e b)) Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

Event Selection
Case; |07-1404 Erter caze number as yy-nnnn [e.g., 05-2475)

Filed Date: 10/24/2007

First zelect category of everd & Mext select an event:
% Please Select

) Appearance of counsel filed (Local Rule 46(c))

) Appearance of qualified law student filed [Local Rule 46(a)]

® Forms, Notices & Filing Fees

{1 Motions, Responses & Replie

» Briefing Documents

» Argument Notices & Acknow|

{7 Judgments

{_* Rehearing Petitions & Answe

i Bills of Cost & Objections

(! Other, Sealed & Paper Filings/_
¢

1 Appendix designations served

() Certificate of compliance with type-volume limitations filed
i Certificate of confidentiality filed

) Certificate of service filed

i) Certificate of service of Anders brief filed

4

o] | i Change of address notice filed

Then check the box(ez]for each additional case in which thiz event should be filed. Uncheck the box(es Jfor each casze in
which this evert should NOT be filed. There will not be an opportunity to reselect any applied caze(z] after this point.

CM/ECF Appellat

Bpplied Case Selection 1
# 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson (Targ

IRy

4]

Slide notes

And we're back to the Event Selection screen. If you had another document to file in this case, you could do so. Or you could enter a different case
number to file a document in a different case.

We'll assume you're done for this lesson.
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Summary

You should now be able to:

y A

Slide notes

This concludes the lesson module. In summary, these are the things you should now be able to do. You may exit the lesson module by selecting Exit the
Lesson from the Menu, or you may use the navigation controls to return to any desired section of the lesson.
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Goodbye.

Slide notes

Thanks for taking the lesson. Goodbye.
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