
United States Court of Appeals for the Fourth Circuit 
Notice of Vacancy 

 
 

Announcement #: 04-2015-CM     Appointment:    Permanent/Fulltime  
Position:  Circuit Mediator    
Duty Station: TBD – This is a full-time telework from home position.   
Salary Range:     CL-31 (Salary is commensurate with experience and qualifications and will include 

associated locality pay based on the location of the duty station.  Base pay range - 
$81,302-$132,122.) 

Closing Date:      May 8, 2015 
 
Position Overview   
The Circuit Mediator, who serves under the direction of the Chief Circuit Mediator and under the 
administrative umbrella of the Circuit Executive, presides at mediations in civil appeals.  The primary 
purpose of circuit mediation is to settle appeals and any related cases.  Duties of circuit mediators include 
leading discussions of procedural and substantive legal issues, conducting analyses of an appeal’s 
settlement value, and probing each party’s interests in an effort to help the parties create and explore 
options to continued litigation.  
 
Representative Duties (Not all inclusive.) 
• Serve as mediator and resolve cases through facilitated negotiations.  Initiate, organize, and conduct 

proceedings to mediate the settlement of claims. 
• Conduct independent legal research of the issues in preparation for the conference and during the 

course of settlement negotiations. 
• Narrow issues through discussions with counsel and parties. Manage conflict between the parties. 

Assist parties in creating and exploring options to continued litigations. Work with disputants to 
clarify issues and develop an understanding of their respective needs and interests. Review, analyze, 
and evaluate the merits of the case, and share evaluation with counsel and parties. Review court 
pleadings, docketing statements, briefs, mediation statements, and case law. Assist counsel in drafting 
settlement agreements.  

• Answer questions about mediation; educate the public and bar about court mediation programs. 
• Mediate cases referred by panel of judges or other court staff. 
• Prepare statistical reports concerning the referral and disposition of cases, as needed. 
 
Required Qualifications 
• Graduation from an accredited law school, admitted to practice before the highest court of a State, 

Territory, Commonwealth, or possession of the United States, and at least 15 years of progressively 
responsible post-graduate legal work experience including at least one year equivalent to work at CL-30. 

• Demonstrated aptitude for collaborative problem-solving and consensus building. 
• Knowledge of and experience working with the Federal Rules of Civil Procedure and the Federal Rules of 

Appellate Procedures within the federal courts.  Federal court experience within the Fourth Circuit is 
preferred. 

• Knowledge of all aspects of civil law and legal procedures.   
• Understanding of the dynamics, costs, impacts, and strategies of the litigation process. 
• Skill in mediation tools and techniques and in leading mediation sessions in person and by teleconference. 
• Ability to analyze complex legal and practical aspects of an appeal. 
• Ability to deal persuasively and tactfully with strong-willed and sophisticated counsel and parties and to 

develop creative and practical solutions in appeals involving a wide range of disputes and personalities. 
• Ability to work independently without supervision, exercise judgment and discretion to maintain party 

confidences, control the direction of negotiations, and modify the subsequent course of proceedings. 



 
 
• As a telework from home position, it is preferred that the individual reside within one of the five states 

of the Fourth Circuit - Maryland, North Carolina, South Carolina, Virginia, or West Virginia. 
 
Employee Benefits   
Employees of the U.S. Courts are not classified under Civil Service; however, they are entitled to the same 
benefits as other federal employees, including paid vacation and holidays; an opportunity to elect medical, 
dental, life, vision, and long term care insurance; retirement benefits; and eligibility to participate in the 
federal Thrift Savings Plan.    
 
Application Procedure 
To apply, email (1) a cover letter detailing your qualifications and experience as they relate to the 
requirements of the position; (2) a resume that includes the name, title, and the contact information of 
three professional references; and (3) an AO78–Application for Employment, located at 
http://www.uscourts.gov/uscourts/FormsAndFees/Forms/AO078.pdf to the Human Resources 
Administrator at ce04_vacancy@ca4.uscourts.gov.  Please include the title of the position in the subject 
line and the source of the announcement in the cover letter.  Receipt of application will be acknowledged.    
 
Conditions of Employment 
Applicants must be citizens of the United States or be eligible to work in the United States and receive 
compensation.  Appointment to the position is provisional pending a suitability determination by the 
Court based on the results of a background check that includes fingerprinting.  Employees of the federal 
judiciary serve under “Excepted Appointments,” and are thus at-will employees who serve at the pleasure 
of the Court.  These representative duties are intended to provide generalized examples of major duties 
and responsibilities that are performed by this position.  Representative duties are not intended to reflect 
all duties performed by this position.  Employees are required to use Electronic Funds Transfer (EFT) for 
payroll deposits.  The Court does not provide reimbursement for interview-related travel expenses or any 
relocation costs incurred by the successful applicant.    
 
The Court reserves the right to modify the conditions of this job announcement, to withdraw the job 
announcement, or to fill the position sooner than the closing date, if a closing date is shown; any of these 
actions may occur without any prior notice. 

 
The United States Court of Appeals for the Fourth Circuit is an Equal Opportunity Employer. 
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