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After logging in to CM/ECF.  Select Docketing then File a Document. 
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To pay a filing fee in a case that has already been docketed, enter the case number. 
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Select Forms, Notices and Filing Fees from the left column. 
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Use the scroll bar in the right column to locate Pay Original Proceedings filing fee 
or Pay Petition for Review filing fee. 
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Select the correct entry based on type of case you need to pay the fee in.  In this 
example, Pay Petition for Review filing fee is selected for an immigration case. 
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Click Continue. 
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When the next screen appears, select the party paying the filing fee.  In this 
example, Appellant Casey Johnson is selected. 
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Next, select Pay Now to pay the filing fee with a credit card. 
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A new window will open and indicate that the system is initiating the payment process. 
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The Online Payments window will open automatically. If the name or billing address 
information is incorrect, make any necessary changes. 
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Scroll down to enter your credit card details.  Select the type of card from the drop  

down menu. 
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Enter the credit card number. 
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Enter the card security code. 
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Enter the card expiration date. 
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Enter the name of the attorney submitting the request. 
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Enter a contact telephone number and the name of the person completing the 

transaction. 
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To proceed, select Continue with Plastic Card Payment. 
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Review the Payment Summary information.  Click Edit this Information if you need 

to make any changes. 
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To receive an email confirmation of your payment, enter your email address and any 

additional addresses you want receive confirmation. 
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You must select the authorization box or your transaction will not process. 

 

 

 



Paying a Filing Fee After a Case is Docketed Wednesday, March 30, 2011 

 

Page 21 of 31 

 

 

To process your transaction, select Submit Payment. 
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The System will process your request. 
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When your payment is completed, you will see this confirmation screen.  Select  

"here" to print a receipt. 
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The Print dialog box will appear.  Select Print to print the receipt to your default 
printer. 
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Select Close Window to return to CM/ECF to complete your transaction. 

 

It is critical that you select Close Window and return to CM/ECF to submit 
your transaction.  If you do not submit your transaction in CM/ECF the court 
will not record your fee payment. 
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In Internet Explorer, a message will appear asking if you want to close the window.  
Select Yes. 
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Click Continue. 

 

 

 



Paying a Filing Fee After a Case is Docketed Wednesday, March 30, 2011 

 

Page 28 of 31 

 

 

Review the docket text for accuracy.   Click Continue. 
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Click Submit. 

 

 

 



Paying a Filing Fee After a Case is Docketed Wednesday, March 30, 2011 

 

Page 30 of 31 

 

 

Click OK to complete the entry. 
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ECF will automatically return to the File a Document screen.   
 

 


