Electronic Submission of Applications for Admission to Practice

Welcome to the
Fourth Circuit Court of Appeals

Electronic Submission of
Applications for Admission to Practice

Welcome to the Fourth Circuit Court of Appeals training module on electronic submission of Applications for
Admission to Practice.
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Electronic Submission of Application for Admission to Practice

Navigation Instructions

This module includes audio. Please use speakers or headphones to listen along.
You can also press the CC button on the playback control bar to view Closed
Captioning of the audio presentation.

You can use the playback controls at the bottom of each screen to move forward or

backward through the presentation. The bar contains rewind, play/pause, back,
forward, mute, close caption buttons.

LA ) N O e x

There is also a menu on each page in the upper left corner of each screen. If you
move your mouse over the word MENU, the menu selections will drop down. You can
click on the desired topic to jump to that part of the lesson.

To exit the lesson, click the X in the upper right corner of the lesson window or select
Exit from the menu.

_ 8]

Please review the navigation instructions. Click Start when you are ready to begin.
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Things to Know Before We Start

1. You must have a Fourth Circuit ECF account in order to submit
requests and make payments electronically. See Required-Steps-|

for Registratien:sas an ECF Fileg for instructions.

2. The system requires uploading a PDF version of your
Application for Admission to Practice.r|

3. Once your application is submitted, it will be reviewed and
processed. You will receive an email upon your admission to the
court's bar. You will be able to file documents via CM/ECF once
you are admitted to practice before the court.

_Ei

Please review the items on this slide. Select Continue when you are ready.
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{= Login - Windows Internet Explorer HHHEE
é‘-v |£; htkps Uscourks,goy ﬂ ﬁ ||y | K | PRl

|
Appellate CM/ECF Login B

i Favorites @& Lagin

Notice

This iz a Restricted Weh Site for Official Court Business only. TTnanthotized entry is prohibited
and subiject to prozecution under Title 18 of the TT5. Code. ATl actiwities and access attempts are
logged.

IMPORTANT NOTICE OF REDACTION RESPONSIBILITY: Al filers must redact:
Social Security or taxpayer-identification numbers; dates of barth; names of minor children; financial
account mimbers: and, in critminal cases, home addresses, in compliance with Fed B App P 25
(a)s), Fed E. Ciw. P. 5.2 Fed B Crnm P 491 or Fed E. Banler P 3037, This requirement
applies to all documents, incliding attachtments.

understand that, if T file, T must comply with the redaction rules. Thave read this notice.

Authentication

Login: |

Password: |

Client Code: | T

Lagin | Clear | j

J Trusted sites ra v H100% -

First, you must log in to CM/ECF. Please review the notices on the log in screen.

Select the redaction acknowledgment box before entering your login and password. The system will not allow
you to log in without selecting this box.
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{= Login - Windows Internet Explorer HHHEE

@q - |£_' htkps Uscourks,goy ﬂ ﬁ ||y | K | PRl
7. Favorites & Login | |

Appellate CM/ECF Login B
Notice

This iz a Restricted Weh Site for Official Court Business only. TTnanthotized entry is prohibited

and subiject to prozecution under Title 18 of the TT5. Code. ATl actiwities and access attempts are
logged.

IMPORTANT NOTICE OF REDACTION RESPONSIBILITY: Al filers must redact:
Social Security or taxpayer-identification numbers; dates of barth; names of minor children; financial
account mimbers: and, in critminal cases, home addresses, in compliance with Fed B App P 25
(a)s), Fed E. Ciw. P. 5.2 Fed B Crnm P 491 or Fed E. Banler P 3037, This requirement
applies to all documents, incliding attachtments.

Authentication
Login: I |

Password: |

Client Code: |

Lagin | Clear |

=]

A Trusted sites g 00 -

Enter your appellate ECF login.
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{= Login - Windows Internet Explorer HHHEE

@q - |£_' htkps Uscourks,goy ﬂ ﬁ ||y | K | PRl
7. Favorites & Login | |

Appellate CM/ECF Login B
Notice

This iz a Restricted Weh Site for Official Court Business only. TTnanthotized entry is prohibited

and subiject to prozecution under Title 18 of the TT5. Code. ATl actiwities and access attempts are
logged.

IMPORTANT NOTICE OF REDACTION RESPONSIBILITY: Al filers must redact:
Social Security or taxpayer-identification numbers; dates of barth; names of minor children; financial
account mimbers: and, in critminal cases, home addresses, in compliance with Fed B App P 25
(a)s), Fed E. Ciw. P. 5.2 Fed B Crnm P 491 or Fed E. Banler P 3037, This requirement
applies to all documents, incliding attachtments.

v Tunderstand that, if T file, I must comply with the redaction riles. T have read this notice.

Authentication

Laogin: |attnrneysamp|e

|F'asswc|rd: | |

Client Code: |

I Lagin I Clear |

=]

A Trusted sites g 00 -

Enter your password. The Client Code is not required. Select Login.
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{= https:ffecf.cad.uscourts.gov/cmect-train/servlet/Trans portRoom?servlet=k 2aframe. jsp - Windows Internet E)qn.u!EE

@:v |§. hktps uscourts,goy ﬂ 8 || & *r|| X R~

“T;\Z Favorites @https:J’,l'ecf.u:adr.usu:u:uurts.gu:uv,l'u:mecf-trainjservlet,l’Tra... | |

U.S. Court of Appeals CM/ECF

WARNING: Closing this window will immediately close the Appellate program.

Done ] J Trusted sites v |00 -

A gray window will appear with a warning message and the Java icon. If you do not see Java loading, you will
not be able to continue.

Go to www.java.com and download Java for free. After installing Java, return to the login page and try again.
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{= https:#fecf.cad.uscourts.govicmecf-train/servlet/TransportRoom?servlet=k2aframe. jsp - Windows Internet Exﬂu!Em

Q—/ @ Ié https uscourts.gov,/ o - :_I‘f_a}]j W% [ X P~

o0 Favorites @ https:fecf.ca4.uscourts.gov/cmect-trainfserviet{Tra. .. | |

TTC MNasssd Af Amvsmvanla ARVAITDAOATY

WARNING: Closi ise the Appellate

Done /" Trusted sites Fa v H100% o~

Once Java loads, you will be directed to the CM/ECF Start Up page.
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pig Startup Page

Reports IU’tiIitiesI Logout Help

U.S. Court of Appeals CMUECF
Official Attormey Electronic Document Filing System

This facility is for Official Court Business only. Activity fo and from this site is logged Document filings on this spstem are subject to
Foderal Rule of Appellate Procedure, Rule 25 Evidence of unauthorized or criming! activity will be forwarded to the appropriate law

enforcement afficicls unday I§USTTS2 emd 3571

Welcome
Welcotne to the 115, Court of Appeals Caze Management/Electronic Case Files Systern. Please select an option from the mens.

Last login Iiar 3, 2011 2:59:01 &N EST
Court Informmation

To submit your bar application, select Utilities.
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pig Startup Page HHHE E

Reports Utilitie5|Lugnu1 Help

Bar Admission |
Notice for Cases of Interest
Pay Other Fees

Update My Account

U.S. Court of Appeals CMUECF
Official Attormey Electronic Document Filing System

This facility is for Official Court Business only. Activity fo and from this site is logged Document filings on this spstem are subject to
Foderal Rule of Appellate Procedure, Rule 25 Evidence of unauthorized or criming! activity will be forwarded to the appropriate law
enforcement afficicls unday I§USTTS2 emd 3571

Welcome
Welcotne to the 115, Court of Appeals Caze Management/Electronic Case Files Systern. Please select an option from the mens.

Last login Iiar 3, 2011 2:59:01 &N EST
Court Informmation

Then Bar Admission.
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—Bar Admission

Jurisdiction: 4th Circuit Court of Appeals

INSTRUCTIONS

# Ifyou qualify for a fee waiver because you are an attorney for the U.S. Government, a Federal Public Defender or
have been appointed by the court, selectthe appropriate fee waiver selection.

# Once your application has been processed, you will receive an email indicating your admission date and filing
capabilities will be enabled for your ECF account.

Manner Application Received: Electronic Submission

Fee Waiver Reason: I - v | State of Residence: i

Fee Amount: $170.00

Document: | Browse... Description:l

’ Pay Now and Submit Application | | Cancel

The Bar Admission window will appear.
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Case Opening

pig Bar Admission

Docketing Chambers Editor Query Reports LUWilities Logout Help

Bar Admission

Jurisdiction: 4th Circuit Court of Appeals

INSTRUCTIONS

& If you qualify for a fee waiver because you are an altorney for the US. Government, a Federal Public Defender or
have been appointed by the cout, select the appropriate fee waiver selection.

& Once your application has been processed, you will receive an email indicating your admission date and filing
capabilities will be enabled for your ECF account.

Manner Application Received: Electronic Submissian

Fee Waiver Reason: || - - State of Residence: -

Fee Amount:

Document:

Court-Appointed Counsel
Federal Public Defender

U.S. Government Counsel _ [fiption: |

Pay How and Submit Application | ‘ Cancel

If you qualify for a fee waiver because you are an attorney for the U.S. government, a Federal Public Defender or
have been appointed by the court, select the appropriate fee waiver selection.

If none of these options apply, skip this item.

1/30/2012 33Q
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g Bar Admission HHHE x

Reports Hilities Logout Help

Bar Admission

Jurisdiction: 4th Circuit Court of Appeals

INSTRUCTIONS

@ [fyou qualify for a fee waiver because you are an altorney for the U.S. Government, a Federal Public Defender or
have been appointed by the court, selectthe appropriate fee waiver selection.

& Once your applicaion has been processed, you will receive an email indicating your admission date and filing
capabilities will be enabled for your ECF account.

Manner Application Received: Electronic Submissian

Fee Waiver Reason: | - i | State of Residence: i

Fee Amount: §170.00

AR
AE
Document: || Browse.. | Description: AP
AS
AK
AL
AR | =

Pay Now and Submit Application | | Cancel

Select your state of residence.
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g Bar Admission HHHE x

Reports Hilities Logout Help

Bar Admission

Jurisdiction: 4th Circuit Court of Appeals

INSTRUCTIONS

& If you gualify for a fee waiver because you are an altorney for the U.S. Government, a Federal Public Defender or
have been appointed by the court, select the appropriate fee waiver selection.

# Once your application has been processed, you will receive an email indicating your admission date and filing
capabilities will be enabled for your ECF account.

Manner Application Received: Electronic Submissian

Fee Waiver Reason: |- - State of Residence: -
| |

Fee Amount: §170.00

Document: Browse... | Description: |

Pay Now and Submit Application | | Cancel

Click the Browse button to upload your application for admission. If you do not upload your application you will
not be able to submit your request.
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» Bar Admission

Reports Hilities Logout Help

Select PDF document nuﬂn
I Look in: |ﬁ testdocs j £ ) ? - '

— L 'l] appendix 101004, pdfF

Lﬁ |E5S-Eln'l|:I|EF'.tt';.-'F'.l:|r|'|.|:u:|F -
T |testCDrequest.pdf
i‘] teskcertifgoodstanding. pdf
'E]testdu:uc.pdf

'Z']testifpapp.pdf

]

LA

Docun

|

o

File name: |$am|:||e.-'-‘l.tty.-’-'«dm.|:udf ﬂ Open |
Files of type: |1l Files [ | Cancel

The Select PDF document dialog box will appear. Use the drop down arrow in the "Look in" box to locate your
file. Select the file to be submitted.
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»4 Bar Admission

Reports Hilities Logout Help

Select PDF document HHHH
Laok in: Iﬁ testdacs j O F P E-

appendixlDIDD4.de
sampleAttyadm.pdf
testCDrequest.de
teskcertifgoodstanding. pdf
testdu:uc.pdf
testifpapp.pdf

]

Docun

|

File name: Isample.-‘l'n.tty.-’-'«dm.pdf Open

L] Lo
;J_I:

Files of type: | &0 Filess 7] Cancel

Select Open.
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g Bar Admission HHHE x

Reports Hilities Logout Help

Bar Admission

Jurisdiction: 4th Circuit Court of Appeals

INSTRUCTIONS

& Ifyou qualify for a fee waiver because you are an aitorney for the U.S, Government, a Federal Public Defender or
have been appointed by the court, select the appropriate fee waiver selection.

@ Once your application has been procassed, you will receive an email indicating your admission date and filing
capabilities will be enabled for your ECF account.

Manner Application Received: Electronic Submissian

Fee Waiver Reason: |- - State of Residence: -
| |

Fee Amount: §170.00

Document: [vtestdocsisampleaAtyadm.pdy | Browse... | Description: |

‘ Add Another Document |

| Pay Now and Submit Application H Cancel |

The file path will appear in the Document text box.
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g Bar Admission HHHE x

Reports Hilities Logout Help

Bar Admission

Jurisdiction: 4th Circuit Court of Appeals

INSTRUCTIONS

& [f you qualify for a fee waiver because you are an aftorney for the 1.5, Government, a Federal Public Defender or
have been appointed by the court, select the appropriate fee waiver selection.

@ Once your application has been processed, you will receive an email indicating your admission date andfiling
capabilities will be enabled for your ECF account.

Manner Application Received: Electronic Submissian

Fee Waiver Reason: |- - State of Residence: -
| |

Fee Amount: §170.00

Document: [vitestdocsisampleatiyadm pd | Browse.. | Description: | H

Add Another Document ||

Pay Now and Submit Application | | Cancel |

Enter a description of the document. If you have additional documents to upload, click the Add Another
Document.
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pi Bar Admission EHHE =

Reports Utilities Logout Help

Bar Admission

Jurisdiction: 4th Circuit Court of Appeals

INSTRUCTIONS

@ If you qualify for a fee walver because you are an altorney for the U.S. Government, a Federal Public Defender or
have been appointed by the court, selectthe appropriate fee waiver selection.

@ Once your application has been processed, you will receive an email indicating your admission date and filing
capabilities will be enabled for your ECF account

Manner Application Received: Electronic Submission

Fee Waiver Reason: l - Ol I State of Residence: »;

Fee Amount: $170.00

Document: [\mestdocslsampleAttyAdm.pdﬂ Browse... | Description: Iﬁpplication for Admission ]
Document: | || Browse.. | Description: | |

’ Add Another Document ]

Pay Now and Submit Application I Cancel l

Click Pay Now and Submit to enter your credit card information. If you selected a
fee waiver reason, select Submit.
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» Bar Admission

i

LS A |ﬁ, https uscourks, gov ﬂ = @ 3| X §e

S Favorites () Initikake Payment | |

Initiiating Payment Process.

If you need to pay the fee, a new window will open and indicate that the system is initiating the payment process.
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- {Z Online Payment - Windows Internet Explorer nu!
@:\: A L |g https Py . gov ﬂ % @ *|| X | §e

'1:3 Favarites @ Online Payment | |

- Fiag |:;1I'-_"I-"-
Online Payment Eeturn to your ariginating application
Step 1: Enter Payment Information 1|2
Pay Via Plastic Card {PC) {ex: American Express, Discover, Mastercard, VISA)

Required fields are indicated with a red asterisk *

Account Holder Name: |Attomey Sample
Payment Amount: $170.00

Billing Address: |1100 East Main Street
Billing Address 2: |
City: |Richmund
State / Province: | Virginia - WA |
Zip / Postal Code: |23213-0000

®

Country: | United States ﬂ
VIS A Ak T ooe? o

The Online Payments window will open automatically. If the name or billing address information is incorrect,
make any necessary changes.
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{Z Online Payment - Windows Internet Explorer HHHEE

@ o ® |@] https: (/0= pay.gov S |[B]4][x]] G
¢ Favorites @ Orline Payment | |
Payment Amount: §170.00 ﬂ
Billing Address: |1100 East Main Street  *

Billing Address 2: |

City: |Richmund
State / Province: | Virginia- VA |
Zip / Postal Code: |23213-0000
£
Country: |United States |
v‘ﬂ S AN DI!&}-H}{EH’.
Card Type: - * @‘ [ g
Card Number: [ * (Camd rumber vzlve showld rot contain spaces ordashes)
Security Code: Master Card security code
Armerican Express
Expiration Date: | Discover

Attorney Name:| *
Contact Telephone Number: | &
| ®

Person Completing Transaction:

Select the "Continue with Plastic Card Payment" button to continue to the next step in the Plastic Card Payment Process,

‘ Cantinue with Flastic Card Fayment Cancel ‘

Note: Please avoid navigating the site using your browser's Back Button - this may lead to incomplete data being transmitted
and pages being loaded incorrectly. Please use the links provided whenever possible,

N

Done &) Internet g o H 100 -

Scroll down to enter your credit card details. Select the type of card from the drop down menu.
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———

e N
G-

£] https: /0= pay.gov RMIETEEIEIE
¢ Favorites @ Orline Payment |

{Z Online Payment - Windows Internet Explorer HHHEE

Payment Amount: §170.00
Billing Address: |1100 East Main Street  *
Billing Address 2: |

City: |Richmund

State / Province: | Virginia- VA |
Zip / Postal Code: |23219-0000

*

Country: |United States ﬂ
visA - ]
Card Type: i * @‘ =
Card Numher:l I* (Card rumber vzlue should rot contain spaces ordashes)

. & s .
Security Code: Help finding your security code
R . x x
Expiration Date: | =1*/] <

Attorney Name:| *
Contact Telephone Number: | &
®

Person Completing Transaction: |

Select the "Continue with Plastic Card Payment" button to continue to the next step in the Plastic Card Payment Process,
‘ Cantinue with Flastic Card Fayment Cancel ‘

Note: Please avoid navigating the site using your browser's Back Button - this may lead to incomplete data being transmitted
and pages being loaded incorrectly. Please use the links provided whenever possible,

Done &) Internet g o | L 100%:

-

N

Enter the credit card number.
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@Hv £ | https pay.gov j % | (|| K |

¢ Favorites @ Orline Payment

{Z Online Payment - Windows Internet Explorer HHHEE

Payment Amount: §170.00
Billing Address: |1100 East Main Street

®

Billing Address 2: |
City: |Richmund
State / Province: | Virginia- VA |
Zip / Postal Code: |23213-0000

*
Country: | United States ﬂ

ﬂ* VisA @. A  osomyenl

Card Type: Wisa

*
Card HNumbher: || (Card rumber vzlue should rot contain spaces ordashes)

. & - .
Securlty' Code: : Help finding your security code

Expiration Date: | ﬂ i | ﬂ *

Attorney Name:| *
Contact Telephone Number: | &
®

Person Completing Transaction: |

Select the "Continue with Plastic Card Payment" button to continue to the next step in the Plastic Card Payment Process,
‘ Cantinue with Flastic Card Fayment Cancel ‘

Note: Please avoid navigating the site using your browser's Back Button - this may lead to incomplete data being transmitted
and pages being loaded incorrectly. Please use the links provided whenever possible,

Done &) Internet g o | L 100%:

-

N

Enter the card security code.
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———

e N
G-

£] https: /0= pay.gov RMIETEEIEIE
¢ Favorites @ Orline Payment |

{Z Online Payment - Windows Internet Explorer HHHEE

Payment Amount: §170.00
Billing Address: |1100 East Main Street  *
Billing Address 2: |

City: |Richmund

State / Province: | Virginia- VA |
Zip / Postal Code: |23219-0000

£

Country: |United States ﬂ
VISA o v
Card Type: |\-"iSEl ﬂ * @l [ g
Card Humber: |41 1111111111111 # (Gard rumber valve showld mof comtain spaces ordaskes)

. * . .
Securﬂ}r Code: |999 Help finding your security code

Expiration Datel -] vI * - |*

Attorney Name:| *
Contact Telephone Number: | &
®

Person Completing Transaction: |

Select the "Continue with Plastic Card Payment" button to continue to the next step in the Plastic Card Payment Process,
‘ Cantinue with Flastic Card Fayment Cancel ‘

Note: Please avoid navigating the site using your browser's Back Button - this may lead to incomplete data being transmitted
and pages being loaded incorrectly. Please use the links provided whenever possible,

https:/fqa.pay.gov/pavgoyfpayments)securityiCodeInfo. html; jsessionid=0 @ Internet g o | L 100%:

-

N

Enter the card expiration date.
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{Z Online Payment - Windows Internet Explorer

b .
G-
& anline Payment

p—
£ https:/ /55 pay.gov = 4| #] %]
5.7 Favarites |

Payment Amount: $170.00

0

-

Billing Address: |1100 East Main Street  *
Billing Address 2: |

City: |Richmand
State / Province: | Virginia - VA |
Zip / Postal Code: |23219-0000
Country: |United States | *
Card Type: | Visa ~|* VisSA G w il
Card Number: [4111111111111111 * st aumber value should not contsin spaces ordashes)
Security Code: 999 * Help finding your security code
Expiration Date: IE' *
Attorney Hame: *
Contact Telephone Number: *
Person Completing Transaction: | *

Select the "Continue with Plastic Card Payment” button to continue to the next step in the Plastic Card Payment Praocess
‘ Continue with Plastic Card Payment

Cancel ‘

Note: Flease avoid navigating the site using your browser's Back Button - this may lead to incomplete data being transmitted
and pages being loaded incorrectly. Please use the links provided whenever possible.

@ Inkernet

i - | E100%

-

-

Enter the name of the attorney submitting the request.

1/30/2012 33Q
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= Online Payment - Windows Internet Explorer HHHEE
@ ﬂ v |&] https://q2 pay.gov R (- DRSS adl
¢ Favorites @ Orline Payment | |
Payment Amount: §170.00 ﬂ
%

Billing Address: |1100 East Main Street

Billing Address 2: |

City: |Richmund
State / Province: | Virginia- VA |
Zip / Postal Code: |23219-0000
£
Country: |United States ﬂ
VISA o v
Card Type: |\-"iSEl ﬂ * @l [ g
Card Humber: |41 1111111111111 # (Gard rumber valve showld mof comtain spaces ordaskes)

. * . .
Securﬂ}r Code: |999 Help finding your security code

Expiration Date: |03 ~|* /{2013 ~|*

Attorney Hame: |Attc|rney Zample #
Contact Telephone Number: *
Person Completing Transamiun:l |*

Select the "Continue with Plastic Card Payment" button to continue to the next step in the Plastic Card Payment Process,
‘ Cantinue with Flastic Card Fayment Cancel ‘

Note: Please avoid navigating the site using your browser's Back Button - this may lead to incomplete data being transmitted
and pages being loaded incorrectly. Please use the links provided whenever possible, T

&) Internet v | H100% -

Enter a contact telephone number and the name of the person completing the transaction.
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= Online Payment - Windows Internet Explorer HHHEE
@ ﬂ v |&] https://q2 pay.gov R (- DRSS adl
¢ Favorites @ Orline Payment | |
Payment Amount: §170.00 ﬂ
%

Billing Address: |1100 East Main Street

Billing Address 2: |

City: |Richmund
State / Province: | Virginia- VA |
Zip / Postal Code: |23219-0000
£
Country: |United States ﬂ
VISA o v
Card Type: |\-"iSEl ﬂ * @l [ g
Card Humber: |41 1111111111111 # (Gard rumber valve showld mof comtain spaces ordaskes)

. * . .
Securﬂ}r Code: |999 Help finding your security code

Expiration Date: |03 ~|* /{2013 ~|*

Attorney Hame: |Attc|rney Zample #
Contact Telephone Humber: |804-916-2767 &
¥

Person Completing Transaction: ||

Select the "Continue with Plastic Card Payment" button to continue to the next step in the Plastic Card Payment Process,
I Cantinue with Flastic Card Fayment I Cancel ‘

Note: Please avoid navigating the site using your browser's Back Button - this may lead to incomplete data being transmitted
and pages being loaded incorrectly. Please use the links provided whenever possible, T

&) Internet v | H100% -

To proceed, select Continue with Plastic Card Payment.
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e

{Z Online Payment - Windows Internet Explorer

@ ¥ || https pay.qov

&) Internet S v | L 100%

-

j % 4 P=
¢ Favorites @ Orline Payment | |
Feturn to your originating application
Step 2: Authorize Payment 2
Payment Summaryrl Editthis information I
Address Information Account Information Payment Information
Account Huldefﬂ«ttnmey Sample Card Type: Visa Payment Amount: §170.00
Name: Card Humber: 1111 Transaction Date 03/03/2011 10:10
1100 East Main Aftorey and Time: EST b
Billing Address: Street Attorney Name: Sample
Billing Address 2: Contact Telephone
City: Richmand Number: 242182767
State / Province: A Person Completing .
. = Jackie Cluella
Zip / Postal Code: 23212-0000 Transaction:
Country: LISA
mail Confirmation Heceipl
To have a confirmation sent to you upon completion of this transaction, provide an email address and confirmation below. J
- e [ =
Downloading picture https: ) fqa. pay.govipayaoylogo: NG

Review the Payment Summary information. Click Edit this Information if you need to make any changes.

1/30/2012 33Q
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{Z Online Payment - Windows Internet Explorer HHHEE

— —

@ L A |.é_; hktps pay.goy j 4 || B[] X | L2

o Favarites @ Online Payment

Account Holder Card Type: Visa Payment Amount: §170.00
Attarney Sample
Name: Card Number: 1111 Transaction Date 03/03/2011 10:10

1100 East Main Aftarney and Time: EST
Billing Address: Street Attorney Name: Sample

Billing Address 2: Contact Telephone

804-916-2767

City: Richrmond Number:
State / Province: VA Person Completing .
. 2 Jackie Quella
Zip / Postal Code: 23219-0000 Transaction:
Country: IS4,

Email Confirmation Receipt
To have a confirmation sent to you upon completion of this transaction, provide an email address and confirmation below,
Email Address: |3

Confirm Email Address: |

L= lyigiot=

cC: ‘ :‘ Fenaate multiole emall addmesses with 2

Authorization and Disclosure

Required fields are indicated with a red asterisk *

| authaorize a charge to my card account far the above amount in accordance with my card issuer agreement. [ *

Press the "Submit Payment" Button only once. Pressing the button more than once could result in multiple transactions.
| Submit Fayment Cancel |

Note: Flease avaid navigating the site using your browser's Back Button - this may lead to incomplete data being transmitted
and pages being loaded incorrectly. Flease use the links provided whenever possible. ﬂ

Done @ Inkernet o H100% -

To receive an email confirmation of your payment, enter your email address and any additional addresses you
want receive confirmation.
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{Z Online Payment - Windows Internet Explorer HHHEE

— —

@ L A |.é_; hktps pay.goy j 4 || B[] X | L2

7. Favorites i& Orline Payment

Account Holder Card Type: Visa Payment Amount: §170.00
Attarney Sample
Name: Card Number: 1111 Transaction Date 03/03/2011 10:10

1100 East Main Aftarney and Time: EST
Billing Address: Street Attorney Name: Sample

Billing Address 2: Contact Telephone

804-916-2767

City: Richrmond Number:
State / Province: VA Person Completing .
. 2 Jackie Quella
Zip / Postal Code: 23219-0000 Transaction:
Country: IS4,

Email Confirmation Receipt

To have a confirmation sent to you upon completion of this transaction, provide an email address and confirmation below,

Email Address: |attturneysample@email.cum

Confirm Email Address: ||

cC: Separate multiole emall addmesses with 2
- CORNS

Authorization and Disclosure

Required fields are indicated with a red asterisk *

| autharize a charge to my card account far the above amount in accordance with my card issuer agreement. *

Press the "Submit Payment" Button only once. Pressing the button more than once could result in multiple transactions.
| Submit Fayment Cancel |

Note: Flease avaid navigating the site using your browser's Back Button - this may lead to incomplete data being transmitted
and pages being loaded incorrectly. Flease use the links provided whenever possible. ﬂ

Done @ Inkernet o H100% -

You must select the authorization box or your transaction will not process.
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{Z Online Payment - Windows Internet Explorer HHHEE

— —

@ L A |.é_; hktps pay.goy j 4 || B[] X | L2

7. Favorites i& Orline Payment

Account Holder Card Type: Visa Payment Amount: §170.00
Attarney Sample
Name: Card Number: 1111 Transaction Date 03/03/2011 10:10

1100 East Main Aftarney and Time: EST
Billing Address: Street Attorney Name: Sample

Billing Address 2: Contact Telephone

804-916-2767

City: Richrmond Number:
State / Province: VA Person Completing .
. 2 Jackie Quella
Zip / Postal Code: 23219-0000 Transaction:
Country: IS4,

Email Confirmation Receipt

To have a confirmation sent to you upon completion of this transaction, provide an email address and confirmation below,

Email Address: |attturneysample@email.cum

Confirm Email Address: |attumeysample@email.cum

cC: Separate multiole emall addmesses with 2
- CORNS

Authorization and Disclosure

Required fields are indicated with a red asterisk *

Press the "Submit Payment" Button only once. Pressing the button more than once could result in multiple transactions.
Submit Fayment Cancel |

Note: Flease avaid navigating the site using your browser's Back Button - this may lead to incomplete data being transmitted
and pages being loaded incorrectly. Flease use the links provided whenever possible. ﬂ

&) Internet i - | H100% -

To process your transaction, select Submit Payment.
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{Z Online Payment - Windows Internet Explorer

@?v |E https pay.gov j % @ || X |

'{3 Fawarites |k Cnline Payment | |

Your request is being processed. Please wait.

Done

G Inkternet

S v | L 100%

-

The System will process your request.
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{Z Online Payment - Windows Internet Explorer

@ﬂ - |§, https uscourks, goy j % ||+ || X P~

¢ Favorites @ Orline Payment |

Tour payment has been completed. C]in:o print this receipt.
Transzaction IT: 04-51529-65

Payment Date: 03/03/2011

Amount: $170.00

Fee Type: Attorney A dmission

Click the Clese Hindow

Close VWindow

Cone /' Trusted sites g o H 100 -

When your payment is completed, you will see this confirmation screen. Select "here™ to print a receipt.
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Pri1t e BE

| ol
~ General l Options ]
9
— Select Printer J
iz Fourth Floor Photocopier iRS000i iz HP Laser et 4200 PC
s HP Color LaserJet CM4730 MFP PCL & iz HP LaserJet 4345 ml
ESFHP Laserlet 4200 PCL & {2 HP LaserJet 4350 P¢
[ 2
Statuz: R eady [ Printtofile  Preferences
Location:
Camese Find Printer... )
ar transaction.
Page Range
oA Murnber of copies: |1 3:
{ f'“

" Pages: 1 [ ! E
Enter either a single page number or a single Iﬂ

page range. For example, B-12

I Frint I Cancel | |

javascripk:window, prink) J Trusted sites G v H100% -

The Print dialog box will appear. Select Print to print the receipt to your default printer.
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{Z Online Payment - Windows Internet Explorer

@ﬂ - |§, https uscourks, goy j % ||+ || X P~

¢ Favorites @ Orline Payment |

Tour payment has been completed. Chick here to print this receipt.

Tranzaction IT: 04-51525-65
Payment Date: 03/03/2011
Amount: $170.00

Fee Type: Attorney A dmission

Click the Close Hindow

Close WWindow

/' Trusted sites v | H100% -

Select Close Window to complete your transaction and return to CM/ECF.
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/=" Online Payment - Windows Internet Explorer
@; - |g, https uscourks, gov j ﬂ @ 4| K 2|~
77 Favarites & Oriine Payment |
Tour payment has been completed. Chick here to print this receipt.
Tranzaction IT: 04-51525-65
Payment Date: 03/03/2011
Amount: $170.00
Fee Type: Attorney A dmission
Click the Clese Hindow button *o ot o DRTROT —od oo oo e e oo halild
Windows Internet Explorer .
Clase Windaw :r) The webpage wou are viewing is trving ko close the window.,
-
Do ywou wank ko close this windaw?
Mo
. Trusted sites G v H100% -

In Internet Explorer, a message will appear asking if you want to close the window. Select Yes.
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pig Startup Page
Reports Utilities | Logout | Help

U.S. Court of Appeals CMUECF
Official Attormey Electronic Document Filing System

This facility is for Official Court Business only. Activity fo and from this site is logged Document filings on this spstem are subject to
Foderal Rule of Appellate Procedure, Rule 25 Evidence of unauthorized or criming! activity will be forwarded to the appropriate law

enforcement afficicls unday I§USTTS2 emd 3571

Welcome
Welcotne to the 115, Court of Appeals Caze Management/Electronic Case Files Systern. Please select an option from the mens.

Last login Iiar 3, 2011 2:59:01 &N EST
Court Informmation

The CM/ECF Start Up Page will open and you can complete further CM/ECF filings or submissions or Log Out to
exit the program.
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Contact the Fourth Circuit ECF Helpdesk at
804-916-2767 with any questions.

Additional training modules are available on the
court's Web site at www.ca4 Esgourts.gov,

(ATon, 1ot

Contact the Fourth Circuit ECF Helpdesk at 804-916-2767 with any questions. Also, check out the court's Web
site, www.ca4.uscourts.gov, for additional information. Select "End" to close this module.
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