Filing a Motion to Seal Thursday, January 03, 2008

Slide 1 - Welcome

Filing a Motion to Seal | inaton

Slide notes

Welcome to the lesson on Filing a Motion to Seal.
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Slide notes

This screen tells you how to navigate through this lesson and describes some of the other features of the screens. When you're ready to begin, click the

Start button.
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Slide 3 - Objectives

Objectives

1en you complete this lesson module, you will be able to:

-

COMTIMIIE

Slide notes

Here are the objectives for this lesson. These are the things you will be able to do when you complete the module. Click Continue.
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Slide 4 - Event Selection

s Docketing Please Select
Docketing Reports Utilities Logout Help

B Case 07-1404 Palace| of Pizza, Incorporated v. Carolyn Henderson

el
(s Event Selection

C|| Ck the I’adi o} ase: |07-1404 Erter case number as wy-nnnn [e.g., 05-2475)
& button for Motions,

Responses &
Replies_ First zelect category of euerd_

Date: 10/24/2007

Mewt select an euernt:

(@ Please Select
) Appearance of counsel filed {Local Rule 46(c))
) Appearance of qualified law student filed [Local Rule 46(a)]

, Notices & Filing Fees |

A

i Appendix designations served

it Judgments i Certificate of compliance with type-volume limitations filed

i_' Reheari i Certificate of confidentiality filed
i_ Bills of Cost & Objections i Certificate of service filed
) Other,Sealed & Paper Filingaf i) Certificate of service of Anders brief filed

4]

[»] i_! Change of address notice filed

Then check the box(es]for each additional case in which thiz event should be filed. Uncheck the box(es ) for each casze in
which this evert should NOT be filed. There will not be an opportunity to reselect any applied caze(=] after this point.

CM/ECE

Bpplied Case Selection
# 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson (Targ

Slide notes

We will assume you are going to file a motion to seal your brief. You've already logged in to CM/ECF, selected Docketing, and entered your case number.
For details on how to do those steps, see the lesson module on Filing an Appearance of Counsel.

You're now ready to select the appropriate event for the motion. This takes two steps. First, you would select the Event Category in the left pane, then you
would select the specific event in the right pane. In this case, the category in the left pane is Motions, Responses & Replies. Click the radio button for that
category.
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Slide 5 - Slide 5

s Docketing Please Select

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace| of Pizza, Incorporated v. Carolyn Henderson

Event Selection

Case: |07-1404 Erter caze number as yy-nnnn [e.g., 05-2475]

Click Box Filed Date: 10/24/2007
{ :?DX\TTJS)) First select category of evert:{ & Mext select an evert:
[0;

Please Select
CJA 23 application (SEALED) to proceed under CJA filed

i) Forms, Notices & Filing F
(! Motions, Responses & R

Click the radio

button for
Motion filed. |Consentistipulation filed

i Briefing Documents

— IFP application to proceed in forma pauperis filed

i Argument Notices & Ackr
i Judngms

i_' Rehearing Petitions & Answer
i Bills of Cost & Objections

i+ Other, Sealed & Paper Filings |_|

i [»] i_! Response/answer filed to petition for rehearing/irehearing en banc

Then check the box(es]for each additional case in which thiz event should be filed. Uncheck the box(es ) for each casze in
which this evert should NOT be filed. There will not be an opportunity to reselect any applied caze(=] after this point.

ation to proceed under Prison Litigation Reform Act filed

' Response/answer filed

4]

CM/ECF Appellat

Bpplied Case Selection
# 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson (Targ

Slide notes

Now the right pane shows all the events in that selected category. Click the radio button for the Motion filed event.
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Slide 6 - Slide 6

s Docketing Motion filed

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace| of Pizza, Incorporated v. Carolyn Henderson

Event Selection

Case: |07-1404 Erter caze number as yy-nnnn [e.g., 05-2475]

Click Box Filed Date: 10/24/2007
( :?DX\TTJS)) First select category of evert: Mext select an evert:
[0; =

) Please Select
1) CJA 23 application (SEALED) to procead under CJA filed

i) Forms, Notices & Filing Fees
(& Motions, Responses & Replies
i Briefing Documents ) Consent/stipulation filed

i llrgumIm Notices & Acknowlel i IFP application to proceed in forma pauperis filed

¥ Judgments (® Motion filed
i_' Rehearing Petitions & Answer i PLRA application to proceed under Prison Litigation Reform Act filed
i Bills of Cost & Objections i_! Replyfiled

1 Other, Sealed & Paper Filings ) Response/answer filed

i [»] i_! Response/answer filed to petition for rehearing/irehearing en banc

Then check the box(es]for each additional case in which thiz event should be filed. Uncheck the box(es ) for each casze in
which this evert should NOT be filed. There will not be an opportunity to reselect any applied caze(=] after this point.

1]

4]

CM/ECF Appellat

Bpplied Case Selection
# 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson (Targ

Click the down
Click here.

Slide notes

To continue, click the down arrow in the scroll bar.
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Slide 7 - Slide 7

s Docketing Motion filed

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace| of Pizza, Incorporated v. Carolyn Henderson

First select categary of evert:] = Mest selzct an svert:
i Please Select

) CJA 23 application (SEALED) to proceed under CJA filed

| »

i) Forms, Notices & Filing Fees
(& Motions, Responses & Replies

i1 Briefing Documents ) Consent/stipulation filed

¢ (Etli;isf‘}xs) L) urgumIm Notices & Acknowle! ) IFP application to proceed in forma pauperis filed
#:0; 0y 2 Judgments i® Motion filed
i+ Rehearing Petitions & Answer i) PLRA application to proceed under Prison Litigation Reform Act filed
i Bills of Cost & Objections i_! Replyfiled

i_' Other, Sealed & Paper Filings i_! Response/answer filed

| [»] i_! Response/answer filed to petition for rehearing/rehearing en banc

Then check the box(es]for each additional case in which thiz event should be filed. Uncheck the box(es ) for each casze in
which this evert should NOT be filed. There will not be an opportunity to reselect any applied caze(=] after this point.

4

Spplied Case Selection
# 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson (Targ

CM/ECF Appellat

Click the
Docket
Event button.

Slide notes

Now click the Docket Event button.
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Slide 8 - Slide 8

g Docketing Motion filed
Docketing Reports Utilities Logout Help

(e b)) Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

First seleet categary of evert:| =
(_} Forms, Notices & Filing Fees
(® Motions, Responses & Replies
(1 Briefing Documents

{_s Argument Notices & Acknowle
(2 Judgments

{_s Rehearing Petitions & Answer:
i Bills of Cost & Objections

(_ Other, Sealed & Paper Filings

1] ] [»]

Meat select 3n event:
(! Please Select

{”J CJA 23 application (SEALED) to proceed under CJA filed

() Consent/stipulation filed

i) IFP application to proceed in forma pauperis filed

i® Motion filed

i) PLRA application to proceed under Prison Litigation Reform Act filed
{_! Reply filed

{_! Response/answer filed

i_ Responselanswer filed to petition for rehearing/rehearing en banc

Ll

Then check the box(es]for each additional case in which thiz event should be filed. Uncheck the box(es Jfor each casze in
which this evert should NOT be filed. There will not be an opportunity to reselect any applied cazelz] after this point.

CM/ECF Appellat

# 07-1404 Palace of Pizza, Incorporated ». Carolyn Henderson (Targ

Spplied Case Selection

|»

Slide notes

(Note: This is a transition slide.)
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Slide 9 - Party Filer

s Docketing Motion filed

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace| of Pizza, Incorporated v. Carolyn Henderson
~t) Additional Information
3 Add Modifier as appropriate:
— L~
b Party Filer
Click B
Q—{ 0 4';)(‘?4)(5) Please-=slast tlasilor(s) below. In consolidated cases, use the All Cases button to apply
a_‘ {0; Y0} your s| Click here. || of the consolidated cases.
’A :| & Filer Type Case Numbe Short Title
\L‘ [LI|Hendersan, Caroln Appellant-Defendant  |07-1404 Palace of Pizza, Inc... ||~
|_|j Falace of Pizza, Incorporated Appellee-Flaintif 07-1404 FPalace of Pizza, Inc..
=y Click the check
Q box for Carolyn =
Henderson.
r- ‘q | DisplayAllParties | oo | Selectan || clearmn |
h""‘--. Additional Information
? Enter name of party represented if not in list of party filers above:
-
|
I ) PDF Document

Document: || Browse..
Add Another

ol

Slide notes

Now we need to select the party filer. If the party you are representing is not listed, you could type their name in the field under Additional Information.
Since you're representing the Appellant in this case, click the check box for Carolyn Henderson.
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Slide 10 - Browse for PDF

s Docketing Motion filed

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace| of Pizza, Incorporated v. Carolyn Henderson
~t) Additional Information
3 Add Modifier as appropriate:
‘ -]
e
b Party Filer
lick B
Q—{ i 4';Equx5) Please select the filer(s) below. In consolidated cases, use the All Cases button to apply
{ : :0; 0y your selection to all of the consolidated cases.
’A Filer Type Case Numbe Short Title
‘~L4 [vl|Henderson, Caralyn Appellant-Defendant  |07-1404 Palace of Pizza, Inc... ||~
[I|Palace of Pizza, Incorporated Appellee-Plaintif 07-1404 FPalace of Pizza, Inc..
r- ‘q | DisplayAllParties | oo | Selectan || clearmn |
'--....___ Additional Information
‘_‘ Enter name of party represented if not in list of party filers ahowve:
— |
—

o ]
PDF Document Click the Browse...
button.

Document: | BN E 8.
Add Another

Click here.

Slide notes

We are now ready to find the PDF file that is our motion. To find it, click the Browse button.
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Slide 11 - Slide 11

» Docketing Motion filed

Docketing Reports Utilities Logout Help
B Case 07-1404 Palace| of Pizza, Incorporated v. Carolyn Henderson
) Additional Information
n Add Modifier as appropriate:
T} Select PDF document _”Z|
- ook |2 207 ! & B I\ to apply
(247 x 445) —
a.‘ 0 v . 2 T 44-Response. pdf 50201 propol . pdf - minutes.pd|
) |512-2msuppress. pdf T-50201sumi. pdf - Motion - Fili
/1 My Recant -i S12-Zosuppress,pdf -E 20201 sume:x, pdf -E Mation for o §) .
‘J“ Documents -E S12-Zrespsupress, pdf -E Affidavit, pdf -E MOTION, pe
(3 . 512ia.pdf T AMSWER . pdf - Motice of &
.&‘ - -E 512ind.pdf -E cmecf brief of appellant. pdf -E Mokiced'aliZe
( ) Desktap - 4055ans. pdf o crnecf motion to extend time.pdf T MTCABN.PC
. T 4055-cmp. pdf - emecf motion ko inkervens, pdf - Objection.p
’;) -E S0z01 cop, pdf = cmecf notice for argument.pdf -E COrder - Der
] D : “750201Deed. pdf = cmecf response to motion.pdf - Order - Filir
S W IS 50201 meompel . pdf = complaint. pdf T Order - Gra
1 - -i S0z01mreliefstay, pdf -E cor.pdf -E CQrder, pdf
}' %! 5020101 pdf - Desmond. pdf T Proposed.c )
- Wy B 5020102 pdf T Exhibit. pdf ToRreaffir) Cliclk hare . |
50201 0bjl . pdf T jointmotion. POF - Recsipt. —
9 ' >
T |
Fdw Metwork Filz narme:  p - Open i i
i | =l Click the right
Files of type: [l Files ] ~] Cancel AMTOW o scroll
over.
 E—

Slide notes

A Select PDF document dialog box pops up. By the way, for information about how to find files on your computer, see the lesson module on Windows
Navigation.

We are already in the correct folder where our PDF files are stored, but the one that is our motion is not visible at the moment. Since the files are listed in
alphabetical order, click the right arrow in the scroll bar to move over to the right.
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Slide 12 - Slide 12

.-_!.:;':.,f_-._.Dnr:Lmtir,lg,;Mntin.n-ﬁled. E|@"E|
Docketing Reports Utilities Logout Help

Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson
Additional Information

Add Modifier as appropriate:

Select PDF document E|E|
Look in: [ &9 2007 R I = W e I‘
y . : to apply
B T i = and Recommendation, pdf
L"&b = Matio PDF
My Fecent ™= pacross T Fesponse.pdf =
Documents = SCHEDO . pof
@ L FIotice of Appearance. pdf f.Schedule F.pdf
. MoticeWalConvto? . pdf -E-Stmt of Intention.pdf
Desklop = yrcan.PoF T SUMMONS. paf
-E Chjection.pdf Z Supplerment., pdf

oy T Crder - Denving.pdf
-E Crder - Filing Fees,pdf
-E Crder - Granting, pdf
: -j Crder.pdf
’g-_! -E'Proposed Order.pdf
My Computer :LReaffirmation.de

- |Receipt. pdf

9 -
Fdw Metwork File narne: ] _:_! Open
Places
Files of type: | 411 Files 7] ~] Cancel

My Documents

CM/ECF Appellate

4]

Slide notes

And now we can see our file, named Motion.pdf.

It's a good practice to take a quick look at this file to be sure it's the correct one before you submit it to the court. In order to do that, you would right-click the
file name. The right-click causes your browser to pop up a menu. Watch your screen and I'll do the right-click for you.
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Slide 13 - Slide 13

Docketing Reports Utilities Logout Help

Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson
Additional Information

Add Modifier as appropriate:

Select PDF document

Laok in: | (= 2007 = % Ef- I‘
. _ = to apply
. T minutes, pdf T Report and Recommendation. pdf
U..é = Mation - Filing Fees pdf = REQABNM.PDF
My Recant * Motion For Compensation, pdf -E,Response.pdf o
Documents S, pelf = SCHEDO pof
2 ‘L Maotice of Appearance. pdf ESchedule F.pdf
iNotice\-‘olConvto?.de -E.Stmt of Intention.pdf
Deskton = yrcapn PoF = SUMMONS. pf
kes biection. pdf -f_ Supplerment. pdf

-E Order - Denying.pdf
-i Crder - Filing Fees,pdf
EOrder - Granking, pdf
-E Order,pdf
j;Proposed Order, pdf
-_E Reaffirmation, pdf

-r: Receipt. pdf

My Documents

<

My Carnputer

CM/ECF Appellate

[

(_.

My Metwork — File name: [MOTION pot =l Open |
Flaces

Files of type: [ &0l Files (% =l Cancel |

|

¢ i

4]

Slide notes

(Note: This is a transition slide.)
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Slide 14 - Slide 14

> Docketi ng Motion filed

Docketing Reports Utilities Logout Help
B Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson
~) Additional Information
ﬁ Add Modifier as appropriate:
ﬂ e — :
E; Select PDE document E|E|
O, e Look in: [ =9 2007 x|~ EcrE I‘
(247 x 445) = - = to apply
a :0; ) = =] minutes, pdf ;Report and Recommendation, pdf
L&b" "2 Mation - Filing Fees pdf T REQAEN, PDF
ﬂ E".‘r‘ F‘BCBTt EMotion for Compensation, pdf ™ Response.pdf =
ocuments ; = -
= L Click here. | 121SCHEDO.pdk
[ U Select |ule F.pf
.&‘ E o bf Intention. pdf
Desktop — Open with ficlick Bos | :ONS.de
(—) - hE. sment, pdf
Eﬂ _j ine Click Open with |,
— et 1 Acrobat8. |
l—1 Open With »
- g'! = i winzip ’
=] : ;ﬂ —
i ’ tdy Carnpuiter = Send To »
, o
Q £ copy - )
Py Metwork Fil: Create Shortcut b Open
i vI LC. |
F|i| Rename ! i!ﬂ
l Properties
Slide notes

Now from the pop-up menu, click on Open with Acrobat 8.

Page 14 of 50



Filing a Motion to Seal Thursday, January 03, 2008

Slide 15 - Slide 15

Docketing Reports Utilities Logout Help

Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

Additional Information
Add Modifier as appropriate:

Select PDF document EWE
Look in: [ =9 2007 x| « EBEerE I‘
" . _ to apply
_3 T minutes, pdf T Report and Recommendation. pdf
U.é = Mation - Filing Fees pdf = REQABNM.PDF
My Recent EMotion fFor Compensation. pdf -E,Response.pdf =
Documents =% SCHEDO . pof
— \ule F.pdf
of Intention, pdf
Desktop i 50N5,pdf
Print sment. pdf

! Ty Combine supported files in Acrabat..,

My Documents

Scan For Yiruses. ..

CM/ECF Appellate

Opern With 3
g:! & winzip 3
Fy Computer Send To 4
- ot
g Copy i

xS P T [T (T T T T [T o 1o |

dp Metwork

o il Create Shortcut _:J Open I
aces
Fil Eelete - i Cancel |
Enams | !
j = |

Properties

4]

Slide notes

(Note: This is a transition slide.)
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Slide 16 - Slide 16

@ MOTION.pdf - Adobe Acrobat Professional

File Edit View Document Comments Forn15 Tools  Advanced MWindow Help
:jj Create PDF ~ ,;E_j Combine Files = @ Export = E:_lstart hiesting = ﬁ Secure T fSign - LE_I Forms ? Reviewy & Comment * Clic Click here.
OB Eabw el MO & (@8> ki g
Click Box
(247 x 445)
(x:0; 0y
UNITED STATES COURT OF APPEALS
FOR THE FOURTH CIRCUIT
No. 07-1404 [l
PALACE OF PIZZA, INCORPORATED,
Plaintiff - Appellee
V.
CAROLYN HENDERSON,
Defendant - Appellant

Slide notes

Adobe Acrobat shows you the contents of the file. Since this is the correct file, close the Acrobat window by clicking its close button.
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Slide 17 - Slide 17

a— Docketing Motion filed
Docketing Reports Utilities Logout Help
B Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

Additional Information
Add Modifier as appropriate:

Select PDF document

¢

|y Documents

CM/ECF Appellat

<

My Carnputer

RX

- NTCABN.PDF
-Eobjection.pdf
-E Order - Denying.pdf
™ Order - Filing Fees.pdf
- Cvder - Granting, pdf
-i Order,pdf
? Proposed Order, pdf
-_E Reaffirmation, pdf
-'f_ Receipt. pdf

e Look in: [ =9 2007 x|~ EcrE I‘
(247 x 445) = = to apply
:0; Y0 . = minutes. pdf T Report and Recommendation. pdf

&5 Motion - Filing Fees, pdf iREQABN.PDF
My Recent otion For Compensation, pdf 1‘ Response, pdf =
Documents M.pdf = SCHEDO pdf

E Matice of Appearance. pdf = schedule F.pdf
MaticeolConvto 7 pdf tmt of Intention.pdf
Desktop

T SUMMGRS. pdf
=

) Supplerment., pdf

L(‘:Iick here.

‘g 3] LA
My Metwork  File name: [MOTION pot =l e
Flaces ) |
Files of type: [0 Files %) =~ Can
Click the Open

button.

Slide notes
Now click the Open button.
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Slide 18 - Slide 18

s Docketing Motion filed

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace| of Pizza, Incorporated v. Carolyn Henderson

Additional Information

Add Modifier as appropriate:

]

Party Filer
Click Biox _ .
(247 x 445) Please select the filer(s) below. In consolidated cases, use the All Cases button to apply
:0; 0y your selection to all of the consolidated cases.
Filer Type Case Numbe Short Title
[¥l[Hendersan, Caralyn AppellantDefendant  (07-1404 Palace of Pizza, Inc... ||~
[I|Palace of Pizza, Incorporated Appellee-Plaintif 07-1404 FPalace of Pizza, Inc..
| DisplayAllParties | oo | Selectan || clearmn |

Additional Information

Enter name of party represented if not in list of party filers above:

CM/ECF Appellat

PDF Document

I Document: | C:\CMECF'2007\MOTION. pdf

| I Browse...

Add Another

Click the down
Click here.

Slide notes

CM/ECF fills in the document path and filename. If you had additional documents to file with the motion, you would click the Add Another button and repeat

the process.

Now click the down arrow in the scroll bar to scroll down.
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Slide 19 - Service

pi Docketing Motion filed

Docketing Reports Utilities Logout Help

(e b)) Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

Document: |CACMECFI2007WOTION pdf | | Browse...
Add Another

|»

Type 1002312007 as
the service date,
then click the US
Mail check box.

NOTE——

4401 You must enter a service date

Service —

\_l/
Service Date:

[CJusmail []Fax b
[Hand [ 3rdPar [y the date again,

) then click the US
R Rl  Mail chock box.

Relief

Find desired relief using drop-down boxes; click Apply to select relief. Repeat as needed to find more reliefs.
Once reliefs are selected, the Up and Down buttons may be used to reorder reliefs.

Category Description
(all reliefs) v|| v| IE

Selected Reliefs

CM/ECF Appellat

Entry [ Cases | Up |

4]

Slide notes

Next we need to enter the service date and method of service. Type 10/23/2007 in the Service Date field, then click the US Mail check box.
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Slide 20 - Slide 20

s Docketing Motion filed

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace| of Pizza, Incorporated v. Carolyn Henderson

Document: |C\CMECF200TMOTION. paf | | Browse...
Add Another

IC

Click Box

47 % 445)
HUE )] NOTE

—

440i: You must enter a service date and type of service.

Service

Service Date:lm
[v] US Mail [_] Fax
[C]' Hand [C1 3rd Party
[C]' Email [CI Clerk

Relief

Find dasired relief using drop-down boxes; click Apply to select relief. Repeat as needed to find more reliefs.
Once reliefs are selected, the Up and Down buttons may be used to reorder reliefs.

Category Description
(all reliefs) v|| v| IE

Selected Reliefs

Entry | Cases Up

CM/ECF Appellat

Click the
dof Cjick here.

Slide notes

To continue, click the down arrow on the scroll bar.
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Slide 21 - Relief

s Docketing Motion filed

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace| of Pizza, Incorporated v. Carolyn Henderson
i [ p———

[_] Email [C] clerk

IC

Relier

Find desired relief using drop-down boxes; click Apply to select relief. Repeat as needed to find more reliefs.

lick B Once reliefs|are selected, the Up and Down ) be used to reorder reliefs.
47 % 445) Click here.

105 T eqory 1on
Apply
(all reliefs) |~ ~| |4

—

Clickthe [efs
Entry down arrow. Cases Up

[ w |

Total: 0

CM/ECF Appellat

Continue || Back || Cancel

Slide notes

We now need to select the desired relief or reliefs in the motion we are filing. To do that, we will use the two drop-down lists to select the category and
description of each relief.

Remember to read the instructional text in blue on each screen to help you understand what to do.

Click the down arrow in the Category drop-down list.
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Slide 22 - Slide 22

s Docketing Motion filed

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace| of Pizza, Incorporated v. Carolyn Henderson
i [ p———

[_] Email [C] clerk

IC

Relief

Find desired relief using drop-down boxes; click Apply to select relief. Repeat as needed to find more reliefs.
TickBox  Once reliefs|are selected, the Up and Down buttons may be used to reorder reliefs.

(247 x 445)
:0; 0y Category Description
Apply
(@ reterd Ciicihere. | |
(all reliefs) ]
s

| |[Motions, Responses.& Replies

Entry | [ Cases Up
Click Motions, I—‘
Responses & -

Clear All
Total: 0

CM/ECF Appellat

Continue || Back || Cancel

Slide notes

The two choices in this list are all reliefs and Motions, Responses & Replies. Click the second choice.
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Slide 23 - Slide 23

s Docketing Motion filed

Docketing Reports Utilities Logout

elp

d') Case 07-1404 Palace

of Pizza, Incorporated v. Carolyn Henderson

[ THAMI [T 3T FPdary
[_] Email [C] clerk

Relief

-l—1

S
—
—

(a P Find desired relief using drop-down boxes; click Apply to select relief. Repeat as needed to find more reliefs.

D_‘ JickBox  Once reliefs|are selected, the Up and Down buttons may b - der reliefs.

(247 x 445) Click here.

: ) :0; 0} Category Descriptiol

<4L4 |Mntinns, R. ~ |
Selected Rel .
[xy SEET N Clickthe
| Entry |__|down arrow. Up
~ Clear All
by i
— Total: 0
—
Continue | | Back | | Cancel

IC

Slide notes

Selecting a category in the left-hand drop-down list limits the choices in the Description drop-down list to only those descriptions in that category. Now click
the down arrow in the Description drop-down list.
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Slide 24 - Slide 24

s Docketing Motion filed
Docketing Reports Utilities Logout Help

B Case 07-1404 Palace| of Pizza, Incorporated v. Carolyn Henderson
i [ p———

[_] Email [C] clerk

| »

Relief

Find desired relief using drop-down boxes; click Apply to select relief. Repeat as needed to find more reliefs.
TickBox  Once reliefs|are selected, the Up and Down buttons may be used to reorder reliefs.

b

S
—‘
ﬁ

D

D" (247 x 445)

1 :0; 0} Category Description Ii
Apply

A | Motions, R... ¥ ~| 4

\L4 =
&‘ s‘nheyance (Local Rule 12(d)) )
| |_|Accelerate case processing
E ) Typethe letter . | |additional argument time (Local Rule 34(d))

Adopt
[‘q Affirm decision on appeal
X Affirm in part decision on appeal
: Amend/Correct E
— Tatal: 0
—
L) Click Box
{100 100)
[543, 444D
Continue | | Back | | Cancel

Slide notes

There are several specific motion reliefs listed here in alphabetical order. We are filing a motion to seal, so we are looking for the relief "Seal". You could
use the scroll bar at the right of the list to move down to the S's, but a quicker way is to type the first letter of the relief you're looking for. For this example,
type the letter "S".
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Slide 25 - Slide 25

s Docketing Motion filed

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace| of Pizza, Incorporated v. Carolyn Henderson
i [ p———

[_] Email [C] clerk

| »

Relief

Find desired relief using drop-down boxes; click Apply to select relief. Repeat as needed to find more reliefs.
TickBox  Once reliefs|are selected, the Up and Down buttons may be used to reorder reliefs.

T

S
—‘
ﬁ

D

l (247 x 445)

1 :0; 0} Category Description Ii
Apply

A | Motions, R... ¥ ~| 4

\L4 B
&‘ s‘nheyance (Local Rule 12(d)) )
I Entry Accelerate case processing
E ) Additional argument time (Local Rule 34(d))

Adopt :

[‘q Affirm decision on appeal Click here.
X Affirm in part decision on appeal
: Amend/Correct -
— Tatal: 0 )
La— Click the
L) down arrow.

Continue || Back || Cancel

Slide notes

We have now jumped down the list to the first relief that starts with an S. But we need to scroll down some more to find Seal. Click the down arrow in the
scroll bar.
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Slide 26 - Slide 26

s Docketing Motion filed

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace| of Pizza, Incorporated v. Carolyn Henderson
i [ p———

[_] Email [C] clerk

IC

Relief

Find desired relief using drop-down boxes; click Apply to select relief. Repeat as needed to find more reliefs.
TickBox  Once reliefs|are selected, the Up and Down buttons may be used to reorder reliefs.

(247 x 445)
:0; 0} Category Description
- = Apply
|Mntmns, R. ~ |Sanctmns
s San Click here. =
Sc ment

Entry [Seal Click Box

le judge consideration [Local Rule 27(e)]
mandate [FRAP 41(d)]
pending appeal

[« [E

Total: 0

CM/ECF Appellat

Continue || Back || Cancel

Slide notes

And now we can see the Seal relief. Click Seal to select it.
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Slide 27 - Slide 27

s Docketing Motion filed

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace| of Pizza, Incorporated v. Carolyn Henderson
i [ p———

[_] Email [C] clerk

IC

Relief
Find desired relief using drop-down boxes; click Apply to select relief, Ranaat as needed to find more reliefs.
JickBox  Once reliefs|are selected, the Up and Down buttons may be used to r.
(247 x 445)
:0; 0} Category Description

Motions,R.. ¥ | |Seal ~|

Click the

Entry [ = Apply button.

Selected Reliefs

Total: 0

CM/ECF Appellat

Continue || Back || Cancel

Slide notes

Once the correct Category and Description are selected, click the Apply button to add that relief to the list of Selected Reliefs.
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Slide 28 - Slide 28

s Docketing Motion filed

Docketing Reports Utilities Logout

elp

d') Case 07-1404 Palace

of Pizza, Incorporated v. Carolyn Henderson

[ THAMI [T 3T FPdary
[_] Email [C] clerk

| »

Find desired

TickBox  Once reliefs
47 x 445)

:0; 0y

—

Relief

relief using drop-down boxes; click Apply to select relief. Repeat as needed to find more reliefs.
are selected, the Up and Down buttons may be used to reorder reliefs.

Category

| Descriptinnv| W

(all reliefs) ~ |

CM/ECF Appellat

Selected Reliefs

Eritry Cases | up
Seal 07-1404
Down
Remove
Clear All
Total: 1

Click the

Continue

button. Click here. |

| 1
“ Cinitme ||| Back || Cancel

Slide notes

CM/ECF adds Seal to our list of Selected Reliefs. If your motion asked for additional relief, you could repeat the process of selecting the Category and

Description, then clicking the Apply button. The Up, Down, Remove, and Clear All buttons are for rearranging or removing selected reliefs.

Since Seal is the only relief we need in

this motion, click the Continue button.
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Slide 29 - Slide 29

pi Docketing Motion filed

Docketing Reports Utilities Logout Help

(e b)) Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

[ THAIMT [ 3IMTFPdary
[_] Email [C] Clerk

Relief

Find desired relief using drop-down boxes; click Apply to select relief. Repeat as needed to find more reliefs.
Once reliefs are selected, the Up and Down buttons may be used to reorder reliefs.

Category Description
(allreliefs) ¥ | | = IE

CM/ECF Appellat

Selected Reliefs
Enitry Cases | up
Seal 07-1404
5 Down
Remove
Clear All
Total: 1
Back | | Cancel

|»

Slide notes

(Note: This is a transition slide.)
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Slide 30 - Additional Information

s Docketing Motion filed

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace| of Pizza, Incorporated v. Carolyn Henderson

Click Biox
(247 x 445)

fal 0

Qe Additional Infornm |- here
o Loc. R. 27(a)?

Was opposing counsel informed of motion
'Please Select”

Additional Infor

Did opposing counsel consent to
*Please Select*

Click the
down arrow.

motion filed/-/'seal

Additional Information

Description of material to be sealed:

CM/ECF Appellat

Continue || Back || Cancel

Slide notes

Now for some additional information about our motion to seal. First, we need to indicate whether or not opposing counsel was informed about your motion.
Click the down arrow in the first drop-down list.
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Slide 31 - Slide 31

s Docketing Motion filed

Docketing Reports Utilities Logout Help
B Case 07-1404 Palace| of Pizza, Incorporated v. Carolyn Henderson
A
S
—
p—
D
D_{ IClick Box
(247 x 445)
{ : 0l Additional Information
’/1 Was opp . rmed of motion pursuant to Loc. R. 27(a)?
EL‘ on
U Did opposing co nting of motion?
[ﬂ motion filed/-fseal
o~ Additional Information
} Description of material to be sealed:
—
Continue | | Back | | Cancel
Slide notes

Click the Y for yes.
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Slide 32 - Slide 32

s Docketing Motion filed

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace| of Pizza, Incorporated v. Carolyn Henderson

Click Biox
(247 x 445)

fal 0

Qe Additional Information

Was opposing counsel informed of motion pursuant to Loc. R. 27(a)?

Did opposing counsel consent to
*Please Select| ¥

motion filed/-/

Additional Inforq ,_—Ic* the
down arrow.

Description of material t

CM/ECF Appellat

Continue || Back || Cancel

Slide notes

Now click the down arrow for the second drop-down list.
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Slide 33 - Slide 33

s Docketing Motion filed

Docketing Reports Utilities Logout Help
B Case 07-1404 Palace| of Pizza, Incorporated v. Carolyn Henderson
A
S
e
e
D
D_{ IClick Box
(247 x 445)
{ : 0l Additional Information
’/1 Was opposing counsel informed of motion pursuant to Loc. R. 27(a)?
\L‘ ¥ -
EL‘ Additional Information
Q Did opposing counsel consent to granting of motion?
[‘q Click here, B
“"“ A N on
} Descripti i e sealed:
L Click N for
@ o
Continu, Cancel |
Slide notes

Since opposing counsel has not consented to granting this motion, click N for no.
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Slide 34 - Slide 34

pi Docketing Motion filed

Docketing Reports Utilities Logout Help

(e b)) Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

Additional Information
Was opposing counsel informed of motion pursuant to Loc. R. 27(a)?
y -

Additional Information

Did opposing counsel consent to granting of motion?
|'Please Select* '_|
*Please Select* I

i
Adly Jlon

Description of material to be sealed:

CM/ECF Appellat

Continue || Back || Cancel

Slide notes

(Note: This is a transition slide.)
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Slide 35 - Slide 35

pi Docketing Motion filed

Docketing Reports Utilities Logout Help

(e b)) Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

Additional Information
Was opposing counsel informed of motion pursuant to Loc. R. 27(a)?
y -

Additional Information

Did opposing counsel consent to granting of motion?
N -]

Try the text again,
then click the
Continue button.
ription of material to be sealed:

|

CM/ECF Appellat

T-yrpe Sealed version | Continue | | Back | | Cancel
of opening brief, then
click the Continue
button.

Slide notes

Now we need to describe what material we want sealed. In the text field, type Sealed version of opening brief, then click the Continue button.
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Slide 36 - Slide 36

pi Docketing Motion filed

Docketing Reports Utilities Logout Help

(e b)) Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

Additional Information
Was opposing counsel informed of motion pursuant to Loc. R. 27(a)?
y -

Additional Information

Did opposing counsel consent to granting of motion?
N~

motion filed/-/seal

Additional Information

Description of material to be sealed:
Sealed version of opening hrief

CM/ECF Appellat

| Back || Cancel

Slide notes

(Note: This is a transition slide.)
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Slide 37 - Docket Text

» Docketing Motion filed

Docketing Reports Utilities Logout

elp

d') Case 07-1404 Palace

of Pizza, Incorporated v. Carolyn Henderson

Click Biox
(247 x 445)
Hh-n

Doclket Text

MOTION filed by Appellant Carolyn Henderson to seal Sealed version of opening %
brief Was opposing counsel informed of motion pursuant to Loc. R. 27{a)? . Did
opposing counsel consent to granting of motion? N.Date of service: 10/23/2007
[07-1404]

Click here.

1]

CM/ECF Appellat

Click the
Continue
button.

Slide notes

CM/ECEF is creating docket text based on our selections and entries thus far. You should read the text carefully. If you see anything that is incorrect, you
should click the Back button and back up to correct the error. We'll assume everything looks correct, so click the Continue button.
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Slide 38 - Submit Transaction

»+ Docketing Motion filed —E@IXJ

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace| of Pizza, Incorporated v. Carolyn Henderson

Click Biox Eouti e gl
(247 x 445)
;128 @ Attention!
= ) Pressing the SUBMIT button on this screen commits this transaction.

You will have no further opportunity to modify this transaction if you continue.

MOTION filed by Appellant Carolyn Henderson to seal Sealed version of
opening brief Was opposing counsel informed of motion pursuant to Loc.
R. 27(a)? 7. Did opposing counsel consent to granting of maotion? M. Drate
of service: 10/23/2007 [07-1404]

Click here.

-
| Swbpmt | | Back |

1
—

CM/ECF Appellat

Click the
Submit
button.

Slide notes

This is the point of no return. Read the text carefully to make sure all the information is correct. After you click the Submit button, you will have no further
chance to back up and change anything.

We'll assume everything is correct, so click the Submit button.
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Slide 39 - Slide 39

pi Docketing Motion filed

Docketing Reports Utilities Logout Help

(e b)) Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

Additional Information
Was opposing counsel informed of motion pursuant to Loc. R. 27(a)?
y -

Additional Information

Did opposing counsel consent to granting of motion?
L

motion filed/-/seal

Additional Information

Description of material to be sealed:
Sealed version of opening hrief

CM/ECF Appellat

Continue || Back || Cancel

Slide notes

(Note: This is a transition slide.)
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Slide 40 - Slide 40

»+ Docketing Motion filed

Docketing Reports Utilities Logout Help

Case 07-1404 Palace| of Pizza, Incorporated v. Carolyn Henderson

Click Box
47 x 445)
100 Additional Information

—

Nas opposino
Event Docketed

ion?

Ad{ Clickthe OK kion
Descri button.

Sealed version of opening Bfe—

e sealed:

CM/ECF Appellate

| Continue || Back || Cancel |

Slide notes

When the CM/ECF server receives your transaction, you'll receive this confirmation. Click the OK button.
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Slide 41 - Slide 41

pi Docketing Motion filed

Docketing Reports Utilities Logout Help

(e b)) Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

Additional Information
Was opposing counsel informed of motion pursuant to Loc. R. 27(a)?
y -

Additional Information

Did opposing counsel consent to granting of motion?
N~

motion filed/-/seal

Additional Information

Description of material to be sealed:
Sealed version of opening hrief

CM/ECF Appellat

Continue || Back || Cancel

Slide notes

(Note: This is a transition slide.)
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Slide 42 - Slide 42

pi Docketing Please Select
Docketing Reports Utilities Logout Help

(e b)) Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

Event Selection
Case; |07-1404 Erter caze number as yy-nnnn [e.g., 05-2475)

Filed Date: 10/24/2007

First zelect category of everd & Mext select an event:
% Please Select

) Appearance of counsel filed (Local Rule 46(c))

) Appearance of qualified law student filed [Local Rule 46(a)]

{® Forms, Notices & Filing Fees

{1 Motions, Responses & Replie

» Briefing Documents

» Argument Notices & Acknow|

{7 Judgments

{_* Rehearing Petitions & Answe

i Bills of Cost & Objections

(! Other, Sealed & Paper Filings/_
¢

1 Appendix designations served

() Certificate of compliance with type-volume limitations filed
i Certificate of confidentiality filed

) Certificate of service filed

i) Certificate of service of Anders brief filed

4

o] | i Change of address notice filed

Then check the box(ez]for each additional case in which thiz event should be filed. Uncheck the box(es Jfor each casze in
which this evert should NOT be filed. There will not be an opportunity to reselect any applied caze(z] after this point.

CM/ECF Appellat

Bpplied Case Selection 1
# 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson (Targ

IRy

4]

Slide notes

(Note: This is a transition slide.)
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Slide 43 - NDA

0 4104 Palace of P a orporated Aaro enderso otio g (] 050 grne nlore Ei-l

L

‘ |File| Edit view Favorites Tools  Hel ,
s, . N o d
|ﬂ lg'] o o Search =) i Address @ https: ffecf.ca4.uscourts. gov/cmeck fserviet [ TransportRoom?servlet =5t % a Go i Links
Click here.
.Y
* PUBLIC ACCESS USERS*** Judicial Conference of the United States policy permits attorneys of record and parties in a case

(ncluding pro se hitigants) to receive one free electronic copy of all documents filed electronically, if receipt is required by law or directed by the
filer. PACER access fees apply to all other users. To avoid later charges, download a copy of each document during this first viewing.

(2?%??5) United States Court of Appeals for the Fourth Cireuit

(x:0; 0y
Notice of Docket Activity

The followang transaction was filed on 10/24/2007

Case Name: Palace of Pizza, Incorporated v. Carolyn Henderson
Case Number: 07-1404

Document(s): Document(s

Docket Text:

MOTION filed by Appellant Carolyn Henderson to seal Sealed version of opening brief Was opposing counsel informed of motion pursuant to Loc. B 27(a)? T
Did opposing counsel consent to granting of motion? N.Date of service: 10/23/2007 [933018717][07-1404]

The following document(s) are associated with this transaction:

Document Description: Wotion filed

Original Filename: 3MOTION pdf

Flectronic Document Stamp:

[STAMP acecfStamp ID=1105645354 [Date=10/24/2007] [FleMumber=295016717-0]

(82652150984 ccd1a03db3basdeY2972d709369895 7 cPabed 05bactctbbbocfee 738cdaPdded 3770754 101026690 2debb 826365353204 8eB4fed 1922051 |,
< b4

2:[ é e Internet

Slide notes

CM/ECF sends you a Notice of Docket Activity, or NDA. It's a good practice to save a copy of this notice. To do so, click File in your browser's menu.
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Slide 44 - Slide 44

0 404 Palace of P a orporated aro enderso otio e 050 erne plore EE
T

Edit View Favorites Tools  Help ¥

0 F y >
|ﬂ @ W | 2 Search & = address :g]https:,l',l'ecF.ca4.uscourts.gov,l'cmecf,l'ser\rlet,l'TransportRo0m?servlet=5}V aGD : Links

***NOTE TO PUBLIC ACCESS USERS*** Judicial Conference of the United States policy permits attorneys of record and parties in a case
(including pro se hitigants) to receive one free electronic copy of all docwnents filed electronically, if receipt is required by law or directed by the
filer. PACER access fees apply to all other users. To avoid later charges, download a copy of each document duwing this first viewing.

United States Court of Appeals for the Fourth Cireuit

Notice of Docket Activity

The followang transaction was filed on 10/24/2007

Case Name: Palace of Pizza, Incorporated v. Carolyn Henderson
Case Number: 07-1404

Document(s): Document(s

Docket Text:

WMOTION filed by Appellant Carolyn Henderson to seal Sealed version of opening brief Was opposing counsel informed of motion pursuant to Loc. B 27(a)? T
Did opposing counsel consent to granting of motion? M. Date of service: 10/23/2007 [339016717][07-1404]

The following document(s) are associated with this transaction:

Document Description: Wotion filed

Ornigimal Filename: MOTION pdf

Flectronic Document Stamp:

[STAMP acectStamp ID=1105645354 [Date=10/24/2007] [FleMNumber=2%5016717-0]

(82652150984 ccd1a03db3basde 9297 2d709369895 7 c8aBe405bac bebbbbecfee 7 38cdaldded 3770754 101026690 2debbE2e 6365353264 BeBdfe d 1922b5! ,
4 >

@J é G Internet

Slide notes

(Note: This is a transition slide.)
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Slide 45 - Slide 45

i 404 Palace of P a orporated aro enderso otio o 0 ™
Edit View Favoribes  Tools  Hel o
j Click Save - Search 42 =3 address @:I https:}/ecf.ca4.uscourts.gov/cmect [serviet TransportRoom?servlet =5t a G0 Links >
As ... 3
"ESS USERS*** Judicial Conference of the United States policy permits attorneys of record and parties in a case
receive one free electronic copy of all documents filed electronically, if receipt is required by law or directed by the
" ply to all other users. To avoid later charges, download a copy of each document during this first viewing.
Click here, | CtP . o
404)(5) United States Court of Appeals for the Fourth Cireuit
Send (x:0; 0y b
Import and Export. ..
Properties filed on 10/24/2007
‘hark Offline .
Closa Palace of Pizza, Incorporated v. Carclyn Henderson
Case Numnber: 07-1404
Document(s): Document(s
Docket Text:

MOTION filed by Appellant Carolyn Henderson to seal Sealed version of opening brief Was opposing counsel informed of motion pursuant to Loc. B 27(a)? T
Did opposing counsel consent to granting of motion? N.Date of service: 10/23/2007 [933018717][07-1404]

The following document(s) are associated with this transaction:

Document Description: Wotion filed

Original Filename: 3MOTION pdf

Flectronic Document Stamp:

[STAMP acecfStamp ID=1105645354 [Date=10/24/2007] [FleMumber=295016717-0]

(82652150984 ccd1a03db3basdeY2972d709369895 7 cPabed 05bactctbbbocfee 738cdaPdded 3770754 101026690 2debb 826365353204 8eB4fed 1922051 |,

< ?

Saves this document as a file,

Slide notes

Now click Save As ... .
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Slide 46 - Slide 46

I
ll'

=l - >
cf.cad,uscourks. gov/cmeck fservlet TransportRoom?serviet=5t V! =1 Gao i Links

ites policy permits attormeys of record and parties in a case
electromcally, if receipt is required by law or directed by the
a copy of each document during this first viewing.

e Fomth Cireumt

Save i | () My Documents VJ | ¥ = -
Y !il-'_="|4 steps bo set up your home wirgless network_files
| :3 ()4 CRITICAL DISCOURSE IN MULTIMEDIA DESIGH_files
My Recent [ )Adobe
Documents | )adobe Yisual Communicator 3
7 () AdobestackPhotos
| | Case Opening Menu Help_files
Deskiop ;iijCCWin
| Corel User Files
- | ycvberLink
ke
’j |1 Docketing Menu Help_files
eI ==_‘_"|Ed|tor Menu Help_files
[JIHTML
[)IMED Article - A Learner-Centered Approach to Multimedia Expl Click th
E () JigsawPuzzle I =
s ii{:]Learning Development Unit_files Save
My Computer | - button.
= el , i I
File: hamme: ncorporated w Carolyn Henderson Mation flediisgl ” ke
Fy Metwark Save as lype: EWeb Page. complate [* htr:" html) el :
e — ; Click here.
Encoding: !Unicode {UTF-8) ~ |

Ornigmal Filename: MOTION pdf
Flectronic Document Stamp:
[STAMP acecfStamp [D=1105645354 [Date=10/24/2007] [FleMNumber=2%5016717-0]

pposing counsel nfarmed of motion pursuant to Loc, R 27(2)7 Y.
07-1404]

(82652150934 ccd1a03db3basd6 P 2872708365855 7 c2abe405bacbebbbbocfee738cdabdded 3770754 10126690 2debb B2 6365353 a04 5eB4fe d 1522051

>.

<
€

é G Internet

Slide notes

Make note of the folder in which your NDA will be saved. You can change the location if desired, and you can change the file name also if desired. We'll

leave the location and file name as they are. Click the Save button.
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Slide 47 - Slide 47

i 404 Palace of P a orporated aro anderso otio Ti 050 Brne nlore Ei-l-

Flle Edit View Favorites Toaols  Hel

|ﬂ lg'] ; o~ Search £ =) address @ https: ffecf.ca4.uscourts. gov/cmeck fserviet [ TransportRoom?servlet =5t % Click here.

button.

***NOTE TO PUBLIC ACCESS USERS*** Judicial Conference of the United States policy permits attorneys of record and parties 1 -
(ncluding pro se hitigants) to receive one free electronic copy of all documents filed electronically, if receipt is required by law or directed by the
filer. PACER access fees apply to all other users. To avoid later charges, download a copy of each document duwring this first viewing.

(2?%??5) United States Court of Appeals for the Fourth Cireuit

(x:0; 0y
Notice of Docket Activity

The followang transaction was filed on 10/24/2007

Case Name: Palace of Pizza, Incorporated v. Carolyn Henderson
Case Number: 07-1404

Document(s): Document(s

Docket Text:

MOTION filed by Appellant Carolyn Henderson to seal Sealed version of opening brief Was opposing counsel informed of motion pursuant to Loc. B 27(a)? T
Did opposing counsel consent to granting of motion? N.Date of service: 10/23/2007 [933018717][07-1404]

The following document(s) are associated with this transaction:

Document Description: Wotion filed

Original Filename: 3MOTION pdf

Flectronic Document Stamp:

[STAMP acecfStamp ID=1105645354 [Date=10/24/2007] [FleMumber=295016717-0]

(82652150984 ccd1a03db3basdeY2972d709369895 7 cPabed 05bactctbbbocfee 738cdaPdded 3770754 101026690 2debb 826365353204 8eB4fed 1922051 |,
< b4

2:[ é e Internet

Slide notes

Remember the case number in this NDA is a hyperlink to the docket report for this case, and the word Document(s) is a hyperlink to the file you just
submitted. Also remember that the bottom of the report indicates who is noticed by E-mail and who would need to be noticed by regular mail.

For now, close the NDA by clicking its X.
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Slide 48 - Slide 48

pi Docketing Please Select

Docketing Reports Utilities Logout Help

(e b)) Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

Event Selection
Case; |07-1404 Erter caze number as yy-nnnn [e.g., 05-2475)

Filed Date: 10/24/2007

First zelect category of everd & Mext select an event:
% Please Select

) Appearance of counsel filed (Local Rule 46(c))

) Appearance of qualified law student filed [Local Rule 46(a)]

{® Forms, Notices & Filing Fees

{1 Motions, Responses & Replie

» Briefing Documents

» Argument Notices & Acknow|

{7 Judgments

{_* Rehearing Petitions & Answe

i Bills of Cost & Objections

(! Other, Sealed & Paper Filings/_
¢

1 Appendix designations served

() Certificate of compliance with type-volume limitations filed
i Certificate of confidentiality filed

) Certificate of service filed

i) Certificate of service of Anders brief filed

4

o] | i Change of address notice filed

Then check the box(ez]for each additional case in which thiz event should be filed. Uncheck the box(es Jfor each casze in
which this evert should NOT be filed. There will not be an opportunity to reselect any applied caze(z] after this point.

CM/ECF Appellat

Bpplied Case Selection 1
# 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson (Targ

IRy

4]

Slide notes

And we're back to the Event Selection screen. If you had another document to file in this case, you could do so. Or you could enter a different case
number to file a document in a different case.

We'll assume you're done for this lesson.
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Slide 49 - Summary

Summary

You should now be able to:
- ___J —

Slide notes

This concludes the lesson module. In summary, these are the things you should now be able to do. You may exit the lesson module by selecting Exit the
Lesson from the Menu, or you may use the navigation controls to return to any desired section of the lesson.
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Slide 50 - Exit

Goodbye.

Slide notes

Thanks for taking the lesson. Goodbye.
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