
United States Court of Appeals for the Fourth Circuit 

Career Opportunity 
 

Architect / Space Planner 
 

 

Announcement #: 2019-ASP-R     Location: Richmond, VA 

Appointment: Fulltime/Career  

Grade/Salary:   CL-28 ($60,440-$98,216) with promotion potential to CL-29, or  

 CL-29 ($71,849-$116,823) with promotion potential to CL-30, or   

 CL-30 ($84,923-138,022). Salary is commensurate with qualifications in 

accordance with the U.S. Courts Guidelines. 

Closing Date: Open until filled. To ensure consideration, submit application package by 

March 17, 2019. 

 

Position Overview  
The Architect/Space Planner performs technical as well as administrative work related to design, space 

planning, and construction/renovation of court facilities and leased space throughout the circuit. The 

incumbent is responsible for managing various facility matters, tenant alterations, and cyclical facilities 

maintenance projects. The incumbent is also responsible for coordinating the acquisition and installation 

of electrical, data/telecommunications, automation and sound systems, courtroom technology equipment 

and security.  

 
The ideal candidate will have strong technical as well as interpersonal skills and a passion for delivering 

outstanding service to our constituents.  

 

Representative Duties  

• Oversee the design and all phases of construction as well as renovation and alteration projects, which 

includes the review of drawings, specifications, schedules, cost estimates, etc.  

• Provide technical advice and recommendations to judges and unit executives to assist in defining 

court design, construction, or renovation needs.   

• Act as the court’s liaison with the General Services Administration (GSA) and contractors to ensure 

that court requirements are met.  

• Coordinate efforts of various entities to ensure timely action on successive phases of the work. 

Conduct periodic meetings with all parties to review progress, discuss problems, and develop 

solutions. Ensure all parties are advised of requirements, changes, problems, and potential solutions.   

• Utilize software developed for computer assisted drawing and similar computer design technology to 

develop layouts, plans, blueprints, and designs.   

• Prepare and present periodic reports on project status and/or funding requirements to judicial officers 

and unit executives.   

• Oversee and coordinate maintenance and preservation of existing structures.  

• Coordinate project security issues with the U.S. Marshals Service.    

• Conduct site visits to monitor progress and compliance with the U.S. Courts Design Guide and the 

court’s preference.  

• Assist with and/or manage special projects and perform other duties as assigned. 

 

Qualifications  

• Bachelor’s degree from an accredited college/university in architecture or related field.  

• Ability to conduct in-depth research, analyze options, and manage complex projects and issues.  

• Spatial reasoning and problem-solving skills. 



• Ability to evaluate client requests and to tactfully advise the client as well as determine needs and 

relay design intent. 

• Excellent communication skills, both oral and written. 

• Skill in negotiating terms and conditions of services and contracts with vendors and in preparing and 

maintaining documents and detailed records. 

• Detail-oriented, organized, able to successfully manage and shift between multiple priorities and tasks 

and meet stringent deadlines.  

• Strong ability to work independently and collaboratively both with team members and in cross-agency 

environments. 

• Thorough working knowledge of CAD, MS Office products, publishing applications, Internet 

searching, and various other types of design-related software applications. 

• Ability to stand for long periods of time. Ability to frequently bend, stoop, walk, crouch, and work in 

cramped positions. Ability to lift up to 35 lbs. 

• Frequent overnight travel. 

 

• CL-28 - Two years (full-time) of specialized experience in design, construction, or space and facilities 

oversight involving major project development, space coordination and design.  (Internal candidates: one 

year equivalent to work at CL-27.) 

• CL-29 – Three years (full-time) of specialized experience in design, construction, or space and 

facilities oversight involving major project development, space coordination and design as well as 

professional registration.  (Internal candidates: one year equivalent to work at CL-28.)   

• CL-30 – Four years (full-time) of specialized experience in design, construction or space and facilities 

oversight involving major project development, space coordination and design, as well as professional 

registration.  (Internal candidates: one year equivalent to work at CL-29.) 

 

 

Employee Benefits   
Vacation time accrues at a rate of 13 days per year the first three years and increases with tenure. Sick days 

accrue at a rate of 13 days per year. Ten paid holidays are provided annually. A variety of Agency-subsidized 

federal health insurance plans are available. Dental and vision coverage, life insurance, and long-term care 

insurance are available. A flexible spending account program is provided. Employees participate in both the 

Federal Employees Retirement System (FERS) and the Thrift Savings Plan (similar to a 401(k) plan). The 

court offers a mass transit subsidy (budget dependent). 

 

Application Procedure  
To apply, email (1) a cover letter detailing your qualifications and experience as they relate to the 

requirements of the position; (2) a resume that includes the name, title, and the contact information of three 

professional references; and (3) an AO78–Application for Employment, located at 

http://www.uscourts.gov/forms/human-resources-forms/application-judicial-branch-federal-employment  to 

the HR Administrator at ce04_vacancy@ca4.uscourts.gov in a single PDF document. Please include the title 

of the position in the subject line of the email. Receipt of applications will be acknowledged. Following 

acknowledgment, only those selected for an interview will be contacted. Reimbursement for interview-related 

travel expenses or any relocation costs incurred by the successful applicant is not provided. 

 

Conditions of Employment  
Applicants must be citizens of the United States or meet requirements under current law. Employees of the 

federal judiciary serve under “Excepted Appointments,” and are thus “at-will,” and as such, can be terminated 

with or without cause. Employees are subject to the Judicial Code of Ethics and Conduct, which is available 

to applicants for review upon request. All applicant information is subject to verification. The appointment to 

the position is provisional pending a suitability determination by the Court based on the results of a FBI 

background check that includes fingerprinting. Employees are required to use Electronic Funds Transfer 

(EFT) for payroll deposits.     

 

http://www.uscourts.gov/forms/human-resources-forms/application-judicial-branch-federal-employment
mailto:ce04_vacancy@ca4.uscourts.gov


The Court reserves the right to modify the conditions of this job announcement, to withdraw the job 

announcement, or to fill the position sooner than the closing date, if a closing date is shown; any of these 

actions may occur without any prior written or other type of notice.  

 

The U.S. Court of Appeals for the Fourth Circuit is an Equal Opportunity Employer. 


