
 
United States Court of Appeals for the Fourth Circuit 

Notice of Vacancy 
 
 

Announcement #: 06-2014-CCBA    Appointment:    Permanent/Fulltime  
Position:  Circuit CJA Case Budgeting Attorney Location:     Richmond, VA 
Salary Range:     CL 31 - $93,744–$152,375, depending on experience and qualifications. 
Closing Date: Open until filled - To ensure consideration, submit required application documents 

no later than July 20, 2014. 
 
Position Overview   
The Circuit CJA Case Budgeting Attorney will work with the Chief Circuit Judge, Fourth Circuit 
committees, district court judges, magistrate judges, and Criminal Justice Act (CJA) panel attorneys to 
develop budgets and review budgets of criminal mega-cases and death penalty cases.  Specifically, in 
conjunction with counsel and the assigned judge, the Circuit CJA Case Budgeting Attorney will assist in 
preparation of budgets that address attorney and paralegal time, experts, investigation, and other case 
costs.  The Circuit CJA Case Budgeting Attorney will review cases for progress and efficiencies while 
comparing the initial budget and requests for modification of the budget.  The Circuit CJA Case 
Budgeting Attorney also develops and provides policy and budget information to the courts and to the 
Administrative Office of the United States Courts; participates in training programs to educate the courts 
and CJA panel attorneys on case budgeting procedures; assists in development of model orders; makes 
recommendations regarding the reasonableness of vouchers as requested by the Chief Circuit Judge; 
develops and maintains databases of budget information, panel experts and service providers; and 
performs other varying duties as assigned.  Occasional travel required. 
 
Required Qualifications 
Candidates must have a Juris Doctor (JD) degree (or equivalent) from a law school that has been 
accredited by a recognized accrediting authority, and admission to practice before the highest court of a 
State, Territory, Commonwealth, or possession of the United States.  Must have at least five (5) years 
experience consisting of criminal defense and/or capital habeas background and knowledge and 
experience with billing practices.  Ability to analyze fees and budgets, write clear and concise reports, 
make effective oral presentations and work amicably and professionally with judges, the Bar, court 
executives, and attorneys.  Must be proficient with computers, MS Word and Excel, and have the ability 
to learn new software. 
 
Employee Benefits   
Employees of the U.S. Courts are not classified under Civil Service; however, they are entitled to the same 
benefits as other federal employees, including paid vacation and holidays; an opportunity to elect medical, 
dental, life, vision, and long term care insurance; retirement benefits; and eligibility to participate in the 
federal Thrift Savings Plan.   
 
Application Procedure 
To apply, email (1) a cover letter detailing your qualifications and experience as they relate to the 
requirements of the position; (2) a resume that includes the name, title, and the contact information of 
three professional references; and (3) an AO78–Application for Employment, located at 
http://www.uscourts.gov/uscourts/FormsAndFees/Forms/AO078.pdf to the Human Resources 
Administrator at ce04_vacancy@ca4.uscourts.gov.  Please include the title of the position in the subject 
line and the source of the announcement in the cover letter.  Receipt of applications will be acknowledged.   
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Conditions of Employment 
Applicants must be citizens of the United States or be eligible to work in the United States and receive 
compensation.  All Court employees are required to adhere to a Code of Conduct.  Appointment to the 
position is provisional pending a suitability determination by the Court based on the results of a 
background check that includes fingerprinting.  Employees of the federal judiciary serve under “Excepted 
Appointments,” and are thus at-will employees who serve at the pleasure of the Court.  Employees are 
required to use Electronic Funds Transfer (EFT) for payroll deposits.  The Court does not provide 
reimbursement for interview-related travel expenses or any relocation costs incurred by the successful 
applicant.   
 
The Court reserves the right to modify this job announcement, to withdraw the job announcement, or to 
fill the position sooner than the closing date, if a closing date is shown; any of these actions may occur 
without any prior notice. 
 

The United States Court of Appeals for the Fourth Circuit is an Equal Opportunity Employer. 
 


