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UNITED STATES COURT OF APPEALS 
FOR THE FOURTH CIRCUIT 

1100 East Main Street, Suite 501 
Richmond, Virginia 23219-3517 

(804) 916-2700 
www.ca4.uscourts.gov 

 
  

REQUEST FOR ELECTRONIC RECORD MAINTAINED OUTSIDE ECF 
 
An electronic record maintained outside CM/ECF may be requested by completing 
this form and paying the $31 fee per record provided in accordance with the Court 
of Appeals Miscellaneous Fee Schedule, 28 U.S.C. foll. § 1913.   
 
Contact the clerk's office at (804) 916-2700 to determine whether an electronic 
record is available outside the ECF/PACER system and to confirm the fee.  If so, 
complete and mail this form and a check or money order for the confirmed amount 
(payable to "Clerk, U.S. Court of Appeals") to:  Clerk, U.S. Court of Appeals for 
the Fourth Circuit, 1100 East Main Street, Suite 501, Richmond, Virginia, 23219. 
 
Payment may be made by credit card through CM/ECF, by cash, or by check or 
money order payable to Clerk, U.S. Court of Appeals.     
 

Case 
Number 

Case Name Item Requested and Date Filed  

   
   
   

 
Total Fee: $___________ 
 
Please send to: 
 
Name:     

Street/PO Box:     

City:   State:   Zip Code:     

Contact Phone No.: _______________   Contact Email Address:       

Date: __________________________   Preferred Delivery Method:          U.S. Mail                     Email 

http://www.ca4.uscourts.gov/
https://www.uscourts.gov/services-forms/fees/court-appeals-miscellaneous-fee-schedule
https://www.uscourts.gov/services-forms/fees/court-appeals-miscellaneous-fee-schedule
http://www.ca4.uscourts.gov/caseinformationefiling/efiling_cm-ecf/payfees
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