PDF Compatibility and CM/ECF

Documents filed within CM/ECF must have Acrobat Compatibility setting of
Acrobat 4.0 (Adobe 1.3) and later. Follow the steps below to ensure that your ECF
documents have the correct compatibility setting.

Topics covered:

e Determining a document’s current compatibility setting
e Updating a document to the correct compatibility setting
e Changqing default compatibility settings

e How to check the compatibility version of a PDF document:

1. Open the file in Acrobat.

2. Click File.

3. Click Properties.

4. The PDF Version is listed under Advanced.

Document Properties FE

Security | Fonks | Initial Yiew | Custom || Advanced

Descripkion

File: zanercor.pdf

Title: |https:,l',l'ecF.ca4.circ4.dcn,l'cmecF,l'servIet,l'ShowDoc,l’DD4D?4698El?type

author: |que||a]'

Subject: |
Keywords:
Created:  10/02/2008 3:10:39 PM additional Metadata, . ]
Modified:  10/02/2005 3:26:19 PM PDF VEI’SIOI’] mUSt
Application:  P3cripts.dll wersion 5.2.2 be 1 3 (Acrobat 4 X)
Advanced for successful
FDF Producer:  Acrobat Distiller 8.0.0 (Windows CM/ECF fil |ng

PDF Yersion: 1.3 {Acrobat 4.

Location:  C:\Documents and Settingsiquellaj. CA\Deskiophfilestuffy,
File Size: 12.53 KB (12,832 Byvtes)

Page Size: 8.50x 11.000n Mumber of Pages: 1
Tagged FOF: Mo Fask Web Wiew: Yes
x ] [
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Updating the PDF Compatibility Setting of a Document

If a document is created with the wrong compatibility setting, the user must re-save
the document to correct the setting. Follow directions below to change the settings in
Acrobat Professional or Acrobat Standard.

o Acrobat Professional

Acrobat Professional requires that documents be re-saved as an optimized PDF to
change the compatibility settings. Once the file is re-saved, the user can remake the
docket entry.

Re-saving as Optimized in Acrobat Professional
1. Open the problem PDF file in Acrobat.
2. Select Advanced.
3. Select PDF Optimizer.

i wordprint2.pdf, - Adobe Acrobat Pro

File Edit “iew Document Comments Forms  Tools BEEREREERN Window  Help
_ o= I il >
_-I‘J Create = I:l::.=| Combine = @ Collaborate - decessibility i
o A sSign & Certify (.
[} = =] Q) L || g Security by
Security Settings. .. =

Manage Trusted Identities. ..

Extend Features in Adobe Reader, .,

Prink Production L4
Redaction 4
Testi ng test ir Document Processing »
Web Capture L4
PDF Sptimizer...
o7 Preflight. .. Shift+Cerl+
4. Select Acrobat 4.0 and Later from the Make Compatible With drop down
menu.
5. Click OK.
PDF Optimizer 3
Settings: | Standard v
Current POF Yersion: 1.3 (acrobat 4.x) Make compatible with: | Retain existing -
Acrobat 4.0 and laker !
[Fr;:?:s “ZID; ?;:;T. acrabat 5.0 and later
Transparency : Acrobat 6.0 and later
Discard Obijects Dovnsamy ple: | Bicubic Downsamplingto | [150 p:z:g::: ;:g ::j :::::
E:Z:‘rapmer bata Compression: | JPEG 2 Quality: [Medium LAcrabat 9.0 and later

Grayscale Images :

Downsamy ple: | Bicubic Downsamplingte & | [150  ppifor images above [225 ppi.
Compression: | IPEG ~| quaity: |Mediom v

Monachrome Images :

Downsamy ple: | Bicubic Downsamplingto % | [300  ppifor images above 450 ppi.

Compression: | CCITT Group 4 %

all units are in pixels per inch (ppi).

Optimize images only F there is a reduction in size

6. The Save Optimized As window will open.
7. Click Save.
8. Once the file is re-saved, the user can remake the docket entry.
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e Updating the PDF Compatibility Setting of a Document - Continued

o Acrobat Standard

If the user has Acrobat Standard, they must print the document to PDF to change the
compatibility settings. Hyperlinks continue to work if a document is printed to PDF
from Acrobat. Once the file is re-saved, the user can remake the docket entry.

Printing with Updated Compatibility Settings in Acrobat Standard
1. Open the problem file in Acrobat.

2. Click File.

3. Click Print.

4. Change the printer name to Acrobat PDF.

5. Click the Properties button.

Print _l
Frinter
Status:  Ready Comments and Forms:
Type:  Adobe PDF Converter Document and Markups w
Print Range Preview: Cornposite
Qul k 85 4
O Current wiew =

O Current page
O Pages | 1-2

Subset; | Al pages in range v

|:| Reverse pages
Page Handling
Copies: 1 ks 1

Page Scaling: Shrink ta Printable Area “

[w] suto-Rokake and Center

[l choose paper source by PDF page size

e

Units: Inches Zoom : 100%

12 ]
[Printing Iips] [ Advanced ] [ Surmmarize Comments ]

6. Under the Adobe PDF Settings tab, click the Edit button.

[ Prink ko File

&% Adobe PDF Document Properties

Layout | Paper/Qualiy [ Adobe PDF Settings
Adobe POF Conversion Settings
Usze these gettings to create Adobe PDF documents suitable for reliable viewing and printing

(;) of business documents. Created PDF documents can be opened with Acrobat and Adobe
Reader B.0 and later.

Default Settings: | EERER | hd
Adobe POF Secunty: | Mone £
#dabe PDF Qutput Ealder | Prompt for Adobe POF filename v
Adobe POF Page Size: | Latter v Add...

“iew Adobe PDF results
Add document infarmation

Rely on swstem fonts only; do pot use document fonts
Delete Jog files for successhul jobs

[ sk to replace existing PDF file

Ok ] [ Cancel
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e Updating the PDF Compatibility Setting of a Document - Continued

o Acrobat Standard - Continued

Printing with Updated Compatibility Settings in Acrobat Standard - Continued
7. Select Acrobat 4.0 (PDF 1.3) from the compatibility drop down menu.

Standard - Adobe PDF Settings

m Standard
[ General
27 Images .
(3 Farts Dezcription
3& these settings to create Adobe ocuments suitable for reliable viewing an
(23 Color Use th i Adabe PDF d itable For reliable viewi d
] Ad d printing of business documents. Created PDF documents can be opened with
crabat ah obe Reader b.0 and later.
DSt"ad“CZ Aerobat and Adobe Reader 6.0 and |
andards
File Options
Compatibility: | Acrobat 6.0 [PDF 1.5) A
Acrobat 4.0 [PDF 1.3]
Object Level Compression: |Acrobat 5.0 [FDF 1.4]
Acrobat 6.0 [PDF 1.5]
Auto-Fotate Pages: |Acrabat 7.0 (PDF 1.6]
Acrobat 8.0 [PDF 1.7]
Binding: | Left w
Bezolution: |00 dotz per inch
(%) All Pages
() Pages From: To
[ Embed thumbnails
Optimize for fast web view
Default Page Size
Width: |8.5 Unitz: | Inches b
[ Show &1 Settings el 1.0
e ) [
8. Click OK.

9. The Save Adobe PDF Settings As box will launch.

10. Type CMECF in the File Name field.

11. Click Save.

12. Click OK in the Adobe PDF Document Properties box.
13. Click OK in Print dialogue box.

14. Click Save in the Save PDF File As dialogue box.

15. The User can now upload the file to CM/ECF.
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e Changing Acrobat Default PDF Compatibility Setting

The default PDF compatibility setting must be updated in Adobe Acrobat and any word
processing software utilized to create PDF documents for filing in CM/ECF. Once the
compatibility setting is changed in Acrobat Standard, Acrobat Professional, Microsoft
Word and Word Perfect, all future documents created in those applications will have the
correct setting.

o Acrobat Professional

Open Adobe Acrobat Professional.

Open any PDF file.

Click Advanced.

Click PDF Optimizer.

Select Acrobat 4.0 and later from the Make compatible with dropdown menu.
Click OK.

The Save Optimized As dialogue box will open.

Click Save.

i wordprint2.pdf - Adobe Acrobat Pro

File Edit WYiew Document Comments Forms Tools BEEEGERN Window  Help

1.
2.
3.
4.
5.
6.
7.
8.

Accessibility

&y ] \

Uil Create = Combing %}j Collaborate =

pall b A Sign & Certify
E} lﬁ - @ 1 ﬁ Security b Iﬁ E:j -

Security Settings...

»
i Multimedia ~ ) Comment *

Manage Trusted [dentities. ..

Extend Features in Adobe Reader. ..

Print Production L4
Redaction 4

Testing testirn Docurnent Processing 4
\Web Capture 4
PDF Cptimizer. ..

=78 Preflight... Shift+Chrl4-3
' PDF Optimizer 3
Current PDF Yersion: 1.3 {Acrobat 4.x) Make compatible with: | Retain existing A

Retain exisking
(Acrobat 4,0 and later

Image Sethings
;mases 9 2 Acrobat 5.0 and later
onks

Color Images : Acrobat 6.0 and laker
Transparency

Acrobat 7.0 and later
i B icubi i | 150 i,
Discard Objects Downsample: | Bicubic Downsampling to Pl . rabat .0 and later pi

Discard User Data
. . . Acrobat 9.0 and later
Clean Up Compression: | JPEG v | Quality: ‘ Medium T

Grayscale Images :

Downsample: | Bicubic Downsampling ko % | |150  ppifor images above 225 ppi

Compression: |JPEG v| Quality: ‘Medium v|

Monachrome Images :

Downsample: | Bicubic Downsampling ta % | 300 ppi for images abowve (450 ppi.
Compression: | CCITT Group 4

All units are in pixels per inch (ppi).

Optimize images anly if there is a reduction in size

OK ] [ Cancel
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o Acrobat Standard

Open Adobe Acrobat Standard.

Click Advanced.

Click Print Production.

Click Acrobat Distiller.

Click Settings.

Click Edit Adobe PDF Settings.

Using the drop down menu, change compatibility to Acrobat 4.0(PDFL1.3).
Click OK.

The Save Adobe PDF Settings As dialogue box will open.
10 Change the file name to CMECF.

11. Click Save.

12. Close the Acrobat Distiller window.

CoNo~WNE

Waordprint. pdf - Adobe Acrobat

File Edit Yiew Document Comments Forms Tools Bt Window Help

. R
ﬁ Create = @ Combine * @ Collaborate = Accessibility .

f Sign & Certify 3
s - NS, R U TR
Security Settings. ..

Manage Trusted Identities. ..

Extend Farms Fill-In & Save in Adobe Reader. ..

Print Production acrobat Distiller
Dacurment Processing L4

\Web Capture

= =

Testing test

Acrobat Distiller

Standard - Adobe PDF Settings:

m Standard
General
& Fonk Locakions., .. Chrl+L 8 Images -
3 Fonts Description
oo (23 Calor Use these settings to create Adobe PDF documents suitable for relfiable viewing and
Add Adobe PDF Settings. .. Chrl-Shift+E £ Advanced printing of business documents. Created POF documents can be opened with

5 suitable for refiable

. " Acrobat and Adobe Reader 6.0 and later.
L \ [ Standards
"; Security... Chrl+5 =d PDF documents can )
. ] 2112 \ File Options

Frogress Object Level Compression: | Acrobat 5.0 PDF 1.4
Status: Ready FDF15

L )

[ )

| AutoRotate Pages; |Acrobat 70 (FOF 1.6]
Acrobat 8.0 PDF 1.7)

Resolul dok; h
FDFFile | Size | Time | PSFie Size | [ Settings FDF Fol o seouen s
ages

() Pages From l:l T l:l

] Embed thurbnails

Compatibilty: | Acrobat 6.0 [PDF 1.5]

Optimize for fast web view

s > Default Page Size
Acrobat Distiller 5.0 .
Started: Sunday, August 17, 2008 at 20:51:51 [ Show &1l Settings Height

Adobe PostScript software wersion: 3018.101

SaveAs..] [ Ok 1 [ Cancel ] [ Help
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e Changing Acrobat Default PDF Compatibility Setting - Continued

o Microsoft Word

Microsoft Word 2007
1. Open Microsoft Word2007.
2. Click on the Acrobat Ribbon. (In Word2003, go the Acrobat Menu.)

3. Select Preferences. (In Word2003, select Change Conversion Settings.)
ﬁn \ Documentl - Microsoft Word
fi} Home Insert Page Layout References Mailings Review View Add-Ins Acrobat
= [ _] = = == =
& B = & v
Create Preferences Create and Mail Create and Send Acrobat
PDF Attach to Email Merge For Review Comments ~
Create Adobe PDF Create and Email Rev nd Comment

4. Click on the Advanced Settings button.

B Acrobat PDFMaker

Settings | Security | Word | Bookmarks

PDFMaker Settings
LConversion Settings: | Standard hd

@ Use these settings to create Adobe PDF documents suitable for refiable viewing &
and printing of business documents. Created PDF documents can be apened with

Wiew Adobe PDF result

Prompt for Adabe PDF file name

Caonvert Dacurment Information

[ Create PDF £4-14:2005 compliant file

Application Settings

[ Attach source file

Create Bookmarks

Add Links

Enable Accsssibilty and Fieflow with tagged Adabs PDF

® ® 1387-2008 Adobe Systems Incorporated and its licensors. All rights reserved.
r\‘ Adobe, the Adobe logo. Acrobat, the Adobe PDF logo, PostScript, and Reader are
either registered trademarks o trademarks of Adobe Systems Incorporated in the
Adobe United States and/or other countries

T T
5. In the Compatibility drop-down list, select Acrobat 4 (PDF 1.3) or below.

Standard - Adobe PDF Settings 3

¥ Standard
[ General
(2] Images
B3 Fonis Deseription
3 Color Use these selings to create Adobe PDF documents suitable for reliable viewing and
3 Advanced piinting of business documents. Created PDF documents can be opened with
& s “‘?Cz Aciobat and Adobe Readsr 6.0 and later
andaids
Fie Dptions
Compatiilty: | Acrobat £.0 [PDF 1.5) v
4.0 (PDF1.3]
Dbject Level Compressior: [Acrobat 5.0 [FDF 1.4)
[Acrobat 6.0 (PDF 1.5)
Auto-Rotate Pages: |Acrobat 7.0 (FDF 1.6)
[Acrobat 8.0 (PDF 1.7
Binding: | Left ~
Besolution: (600 | dots per inch
@ AllPages
(O Pages From To

[ Embed thumbraits
Optimige for fast web vieys

Default Page Size
width: (85 Units: | Inches -

] Show All Settings Height: |11.0

6. Click OK.

7. In the next window, in the File name box, type: CMECF.
8. Click Save.

9. Click OK.
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e Changing Acrobat Default PDF Compatibility Setting - Continued

o Microsoft Word

Microsoft Word 2003

Open Microsoft Word 2003.

Click on the Adobe PDF menu.

Select Change Conversion Settings.

Select Acrobat 4 (PDF 1.3) from the compatibility drop-down.
Click OK.

In the Save Settings window, type CMECEF in the File Name box.
Click OK.

NooakrowdpE

0 Word Perfect

Open your document in Word Perfect.

Click File.

Click Publish To.

Click PDF.

Select Acrobat 4.0 from the Compatibility drop down.

Click the *+ button.

IS e o

[# WordPerfect 12 - [H:ADOCSYO 76991 0r.wpd]
&=M Edit ‘Wiew Insert Format Table Tools window

0w Cerbel Fsa"’e as Spri Gereral } Dbiects] Document | Advanced

Publish To PDE

Mew From Project...  Crrl+Shift+nN

= Mews ¥ML Docurnent. .. E=clk Lirhead [ 3
Col  Open... Chrl+0 I U- File name: |H:'\DDE5'\D?5991 or.pdf Browse
= iClose Chr+F4
Save Chrl+s Export range
Save As... F3 {* Full document (" Current Page
Properties... " " Pages: Ii
Signakure ]
Docurnent 3
;:itel ﬁetup' ) Chrlep Compatibility:
Prink Prewview
Publish To Authar: |
Send To 3
HML. . Keywords: |
; :?69910réwlpd o EDGAR...
i:;r;;n;‘:iseb:;dse Lwp — FOF style: |Eustom [Current settings nat saved) j + -
4 CircuitReports, wpd REANDY %

5 Wi Agenda 1022.wpd
& Draft Agenda 1022.wpd 1k | Cancel | HE||3
7 09-01-UsDC wpd
& CourtExecutiveJOB Announc, wpd v
9 Wiz Agenda 0924, wpd

: WILLIZ]
Exit Ale+F4 Sherif
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e Changing Acrobat Default PDF Compatibility Setting - Continued

o Word Perfect

7. Type CMECEF in the Save PDF Style box.
8. Click OK.

Save PDF Style

Save PDF style as: |CMECF |

9. Click OK.

10/21/2008
JIQ -9-



	 How to check the compatibility version of a PDF document:
	 Updating the PDF Compatibility Setting of a Document
	 Updating the PDF Compatibility Setting of a Document - Continued
	 Updating the PDF Compatibility Setting of a Document - Continued
	 Changing Acrobat Default PDF Compatibility Setting 
	 Changing Acrobat Default PDF Compatibility Setting - Continued
	 Changing Acrobat Default PDF Compatibility Setting - Continued
	 Changing Acrobat Default PDF Compatibility Setting - Continued

